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OO0 yTBep:kaeHHH

aAMHHHCTPATHBHOIO PerjiaMeHTa
NpPeI0CTABJICHHA MYHUIHIAIbHOM

yeayra «Opranusanus HHGopManuoHHoro
o0ecneyeHHs rpaxaaH, OpranoB MeCTHOIrO
caMoyHnpaBJ/IeHNs, OPTaHH3AIHH H 00IeCTBEHHbBIX
o0beJUHEHHIT HA OCHOBE IOKYMEHTOB

Apxusnoro ¢onna Poccuiickoii ®egepanun u
APYrHX apXHBHBIX JOKYMEHTOB B

['yGKHUHCKOM FOPOACKOM OKpYTe»

B cootBercTBHM ¢ (epepanbHBIME 3aKoHaMu oT 06 oxTabps 2003 roga
No 131-®3 «O6 obumx NpuHIOWIIAX OpPraHU3alldd MECTHOI'Q CaMOYIPaBICHHS B
Poccuitckoit @enepanuu», or 27 umrong 2010 roma Ne 210-03 «O6 oprasmzanuu
IPEIOCTABIICHUS TOCYJapCTBEHHBIX W MYHHIIUIAJIBHBIX YCIyT», HA OCHOBaHHUU
VcraBa I'yOKMHCKOTO  TOpPOACKOTO  OKpyra, IIOCTAHOBICHUS aIMUHHCTpPALAM
I'ybxuuckoro ropoackoro oxpyra ot 28 ampens 2011 roma Ne 700-ma «O06
yrBepxkaenuu Ilopsnka pa3spaboTKH W yTBEPXKAEHHS  aIMHHHCTPATHBHBEIX
pEernaMeHTOB IPEAOCTaBIIeHNs MyHHLUIAIBHBIX YCIyI» ‘

IHOCTAHOBJIAIO:

1. VYTBEepouTh aJMUHUCTPATUBHBIA perilaMEHT IPEeAOCTaBICHUS MYyHHUIU-
mansHON yeuyru «Opranusanys HHGOPMALMOHHOrO 00ecIieYeH s IPaKIaH, OPraHOB
MECTHOIO CaMOyIpPAaBIIeHHs, OpraHu3aluii W OOIIECTBEHHBIX OOBEAWHEHUH Ha
OCHOBE JIOKyMEHTOB: ApxuBHOro ¢onga Poccuiickoli ®enepamyy ¥ Ipyrux
ApXMBHBIX JIOKYMEHTOB B [ yOKHHCKOM FOPOCKOM OKpyTey (puriaraercs).

2. Omy611K0BaTh IOCTAHOBICHHE B CPEJICTBAX MacCOBOM HHPOPMALIHH,

3. CuuTaTh YyTpaTHBIIUM CHIIy IIOCTAHOBJIECHHE aMUHUCTpauy ['yOKHHCKOTO
ropoackoro okpyra ot 1 npekabps 2011 roma Ne 2212-ma «OO0 yTBepKIeHHAU
aMAHUCTPATUBHOTO  PErNlaMeHTa IIPEfOCTABICHMS MyHWIHIANGHOH  YCIyrd
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«Opraamsanys HHGOPMAIMOHHOro 00ecTIeYeHHs IPAXKIaH, OpraHi3alil Ha OCHOBS
JOKyMEeHTOB ApxuBHOro ¢omza Poccuiickoi CDe;Iepausz' M JpYrdx apXWBHBIX
JOKYyMeHTOB B I'YOKHHCKOM TIOpPOJICKOM OKPYIe» (8 pelaKUMyA OCTAHOBICHUH
agvumarcTpanmd  or 09.08.2012 Ne 1619-ma, ot 06.12.2013 Ne 2971-ma, or
31.12.2013 Ne 3225-ma, or 11.03.2016 Ne 397-ma, or 23.06. 2017 Ne 970-ma; o
29.01.2018 Ne 71-ma).

4. KoHTponb 3a WHCIOJHEHWEM IIOCTAHOBICHUS BO3IOXKHTL Ha IEPBOrO
3aMeCTHTENS TJIaBbl aJMUHHCTPAlMH, PYKOBOAWTEN allllapara QIMUHACTPALIMH
Yepenkona .H.

>
y l -H. Yepenkosn



YTBep:KaeH
MOCTAHOBJICHHEM AAMHHHCTPANUH
TI'yOKkHHCKOro ropoJacKoro oKpyra

oT «ﬁ»wa_@uw r. Ne /43/=7¢»

AIMHUHHCTPATHBHBII perjiaMesT
npejocTaBaeHHs MyHUIHNAILHOA yCIyTH
«Opranusanus nHGOPMANHUOHHOrO obecriedeHNsI IPaX/IaH, OPraHoB MeCTHOTO
caMOyNpaBJIEHHS, OPraHU3aNUil 1 001ecTBeHHBIX 00beJHHEHHH Ha OCHOBE
HoKyMeHTOB ApxuBBoro ¢gonaa Poccuiickoii @egepanny U ApYrux apXuBHBIX
AOKyMeHTOB B I ' YOKHHCKOM ropoacKoM OKpyre»

1. OO0mue moJI0KeHu S

1.1. AIMHHUCTPAaTHBHBIM perJlaMeHT NpPeNOCTAaBICHUS MYyHHMIMIIAIbHOU
yeryra  «Opraamsanus  uHOOPMAIHOHHOTO OOECIedeHus Tpak[aH, OpraHOB
MECTHOTO CaMOYIIpaBJlIeHHs, OpraHHW3alWii W oOIIeCTBEHHLIX OOBEAWHEHHH Ha
OCHOBe JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoli ®@exmepauvu u Ipyrux
apXWBHBIX JIOKyMeHTOB B I'yOKHHCKOM TOpOJICKOM  OKpYre» (mamee —
aJIMAHACTPATUBHEIN  perilaMeHT) YCTaHaBIUBAaeT CTaHIAApT IPEJOCTaBICHU
MYHUITUTATBHOW YCIYTH, COCTaB, IOCIEHOBATEIbHOCTh W CPOKH BBIIIOJHEHUS
AIMUHUCTPATUBHBIX  TPONEAYp IMPENOCTaBiIeHUS  MYHMIMIIAIBHOH  YCIyTH,
TpeOOBaHUA K TOPSIAKY HX BBIIOJTHEHUA, (OPMBI KOHTPOJS 32 HCIIOJHEHUEM
aJIMAHACTPATUBHOTO  perIaMeHTa, MOPsSA0K  JocyaeOHoro  (BHecCyneOHOro)
00’kaJloBaHUs 3asABUTEILIMH JeiicTBhl (Oe3aefiCTBHUS) U pelleHuH, OCyIecTBISIEMbIX
U IPUHATHIX B XOJI€ UCHOJHEHNS MyHALIUTIAIBHON YCIYTH.

1.2. 3asButenem Ha TPe/[0CTaBICHHE MYHHIUIAIBHON YCIyTH MoryT OBITH
dusmdyeckue WM IOpPHIMYECKHe IUIa, OpraHkl MECTHOTO CaMOYIIpaBICHUS,
oOmecTBeHHbIE 00bEIMHEHHUS, MO0 WX YIIOJIHOMOYEHHBIEC MPECTABUTENHN (Hanee -
3aSBUTEID).

1.3. TpebOoBanms k mOpAAKY WHGOPMHUPOBAHHS O IPEIOCTaBICHUN
MYHUIIITATLHON yCITyTH. ‘

1.3.1. CopaBounas wHpOpMaNUI O MecTaxX HAXOXKIEHUs, Ipadukax pabOTHI,
KOHTaKTHBIX TeleoHax, anpece odumuambHOro caiiTa, SIEKTPOHHOH IIOYTHI
anMuHECTpanuu ['yOKMHCKOrO TOpPOJICKOTrO OKpyra (majgee - AIMUHECTpanys),
apXHMBHOTO OTZeNa aJMHUHHUCTpanuu I['yOKHHCKOTO TOpPOJCKOTO OKpyra (maimee —
apXWBHBIA OTHEN) pa3MelleHa Ha O(UIMaILHOM caiiTe OpraHoB MECTHOTO
camoytpapiieHnst ['yOKkuHCKOTO TOpoACKOro OKpyra — www.gubkinadm.ru, B cetu
HuTepHer (manee — odpunuanbHBIN caiiT), Ha EquHOM mmoprajie rocyJapCTBEHHBIX H
MYHMIANAIBHBIX yeIyTr (GyHKOumit) - www.gosuslugi.ru (manee — Equnsiii moprtan),
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Ha TIOpTajle TOCYJapCTBEHHBIX W MyHHILMIAIbHBIX ycIyr benroposckoi obmactu -
www.gosuslugi31.ru (zanee — PernonansHblil mOpTan).

1.3.2. HWudopmupoBaHHe O MNPENOCTABICHUM MYHHIUNAILHOW YCIyIH
OCYyIIECTBIAETCS IOCPEACTBOM: ’

MHIMBULYAIBHOTO HHPOPMHUPOBAHHS:

- Ip¥ OOpaIlleHHH 3asBUTENS B YCTHOH (hopMe JTMIHO H 110 TenedoHy;

- mpu obpallleHuH 3asBUTENd B IMCBMEHHOHW (opMme, HOJAaHHOM JIMYHO HIIH
HaIIPaBJICHHOM IIO IIOYTE, '

- Ip¥ OOpaIeHUH 3asBUTENS B YICKTPOHHOM (GopMe;

nyOIMIHOTO HHMOPMUPOBAHUS:

- yTeM pasMeIleHus HHPOpManny Ha opuIlianbHOM caiite, EnqunoM nopraie,
PerronanbHOM moprane;

- IMyTeM pa3MelleHus I/IH(i)opMam/m Ha CTEHIIaXx B MecTe Hpe)IOCTaBJIeHI/IH
MYyHHUIUIIATBHON yCIyTH.

1.3.3. Ilpu obpamennn 3asBHTENS 3a MHGOPMHUPOBAHMEM O IPEIOCTABICHUM
MYHHUIMIATBGHONM YCIYTH B YCTHOMW (opMe NUYHO WM O TeledOHY CIEHUAIUCT
IO/DKEH MPEeACTaBUTHCS, Ha3BaTh CBOK (haMUIIMIO, MMs, OTYECTBO, JOJDKHOCTH, IIpU
obpamennn 1Mo TeleoHy COOOIMUTh HaMMEHOBAaHUE OpPraHa, B KOTOPBIA IIO3BOHHI |
3agBHUTEND, 3aTEM B BEXKIIABOH (hopMe IaTh 3asBUTEIO ITONHEIH, TOUHBIN U MOBATHBIA
OTBET O IIPEIOCTABIECHUY MyHUIUIIANLHON YCIIyTH.

IlponomxuTenbHOCTE WHOOPMHPOBAHHS KaXKAOIO 3asBHUTENS COCTABILICT HE
Oonee 15 MUHYT. )

1.3.4. Ilpu oOpameHwn 3asBUTens 3a WHGOPMUPOBAHHEM IO BOIpOCaM
- IpeJOCTABJIEHHS] MyHUIAIAIBHONR YCIyTH B MACKMEHHOW WM 3JIEKTPOHHOU (opme
MH(GOPMUPOBAHNE OCYIIECTBIIAETCS IIyTEM HENMOCPE/CTBEHHON BBIIAYH 3asBHUTEIIO
IUCBMEHHOI'O OTBETa IIpH JHMYHOM OOpallleHWM WIM HAalpaBICHUsS 3asBUTEIIO
IUCHMEHHOI'0 OTBETa II0 IMOYTOBOMY aipecy, YKa3zaHHOMY B oOpameHuu, b0 B
¢dbopMe SIEKTPOHHOI'O JOKyMEHTa ITyTéM HaIpaBiICHHSA IO afgpecy JJIEKTPOHHOMR
IOYTHI, yKa3aHHOMY B oOpameHuu, nubo depe3 IWYHBINA KaOuHeT Ha EnuHom.
mopTane, PermoHaibHOM HOpTajde B 3aBUCHMOCTH OT cClocoba IpeocTaBlIeHUS
TH(pOpMAaLUH, YKa3aHHOT0 B 00paIeHnn.

IIpu orcyTrcTBMM B OOpallleHMM YKa3aHWS Ha CIOOCO0 TpeoCcTaBICHHS
rHOOpPMauK HH(QOPMHUPOBAHUE OCYIECTBISIETCS IyTEM HAIPAaBICHUS 3asBUTEIIO
IIICbMEHHOT'O OTBETa 10 IIOYTOBOMY afipecy, yKa3aHHOMY B 0OpallleHuH.

Hudopmaius mpenocTaBiseTcs B IpocToi, uétkoit dopme ¢ yKasaHHeM
‘bamuiny, IMEHH, OTYECTBA HETIOCPENCTBEHHOTO HCTIOTHUTEIIS. o

Cpox HHQOPMHPOBAHMS II0 BOIPOCAM IPEIOCTABICHHS MYHI/IIJ,’I/Il'IaJIBHOI/I
YCIYTH TIpH OOpallleHWH 3asBUTENS B MUCPMEHHOW WM dJIeKTpoHHOU (opme — 5
JTHEH ¢ MOMEHTA IIOCTYIUIEHNS 00pallleHusl. _ |

1.3.5. TIlpu wuHbpOpMHpOBaHMM 3asSBUTEISI O XOAE UPEJOCTABICHHUS
MYHHAIUIIAIBHON yCIyI'H eMy IIPeIOCTaRIIIIOTCS CBEACHUS O TOM, Ha KakoM sTane (B
IIPOLIECCE  BBINOJHEHHS KaKoW aJAMHHHCTPAaTMBHOH IIpoIedyphl) paccMOTPEHUS
HaXOIUTCS €r0 00paIleHne O IIPeOCTABICHAN MyHUIIIATLHON YCIyTH.


http://www.gosuslugi31

CBeneHns 0 X0/ie IPeOCTaBIICHN MyHAIIAIATbHON YCIIyTH IIPEOCTABIIAIOTC
IOCPEACTBOM HHIWBHUIYalIbHOIO HHQOPMHUPOBAaHHMS B TIOpAJKE W B  CpOK,
mpeycMoTpenHble myakTamu 1.3.3, 1.3.4 anmMuancTpatuBHOro Pernamenra.

1.3.6. Ha opumnuansaoM caiite B cetu IHTepHET, HH(GOPMAllMOHHBIX CTEHIAX B
MecTe IPEAOCTaBlIeHMs MYHHIWIAIbHONW yciyrw, Ha EauHoM mopraie,
PernonanbHOM TOpTalle pa3MeInaeTcs cleayronas THPOpMaIus:

_ - MECTO HaXOXJIEHHWS, PSKHUM padoTHl, rpaduk IpuéMa 3asBHTeNeHd, HOMepa

TenedOHOB JUII CIPaBOK OpPraHa, MPEJOCTABIIONIEr0 MyHHIUNAILHYIO YCIyTY,
ampec o¢unuameHOro caiita B cetd VIHTepHeT, anpec SIEKTPOHHOM ITOYTHI
AIMAHUCTpAIUH, ApXUBHOI'O OTHAENA;

- IepedeHb HOPMATHBHBIX IPABOBHIX aKTOB, PEryJIUPYIOIMX MPEI0CTABICHAE
MYHHUITUTIATBHON YCIyTH (C yKa3aHuEM UX PEKBH3HTOB H HUCTOYHUKOB O(PHUIIHAIBHOTO
OITyOJIMKOBaHUS ), U3BJICUEHUS U3 HUX;

- HMCYEPIBIBAIOIUYN IEePEeYeHb TOKYMEHTOB, HEOOXOAMMBIX Ui IIOIy4EHUS
MYHUITUTIAIIBHOMN yCIIYTH;

- IOPSAZIOK NMPEIOCTaBIICHAS] MyHUIUITAIILHON YCIYTH;

- WCUEPIBIBAIOINMIN IepeueHb OCHOBAHWH JUIs OTKa3a B MPEIOCTaBICHHUU
MYHHIUIAIBHOR yCIIyTH; |

- IIOPANIOK JTOCYAeOHOTO (BHecy;[e6H0ro) 00>xaJloBaHMs peIIeHU U ACHCTBHM
(Oe3pelicTBUs), oOpraHa, MOPEJOCTABILIOMIEI0 MYHHUIUNAIBHYIO YCIYTy, €ro
TOJLDKHOCTHOTO JINIIA, TNO00 MyHUIIUIIAIBHOIO CIIy KaIIero;

- TEKCT aIMUHUCTPATABHOI'O perjiaMeHTa.

2. CTapgapT npeiocTaBIeHdsi MyHHIUNAILHOH yCIyrn

2.1. Hammvenosanme MYHHIUITATHHOR yeayru  «Opraauzanug
HHGOPMAIMOHHOTO O0ecmedeHus] TpaxaaH, OPraHOB MECTHOIO CaMOYIpaBlieHHS,
opraHm3anyii ¥ obINeCTBeHHLIX OOBEIMHEHN Ha OCHOBE JOKyMEHTOB ApPXHBHOTO
¢Gonna Poccuiickoit Denepanum U APyruX apxXWBHBIX JOKYMEHTOB B I'yOKHHCKOM
TOPOZICKOM OKPYTe».

2.2. MpynununaneHas yciayra TOpeIOoCTaBISETCS apXWBHBIM  OTIEIOM
agMuHACTpanuu ' yOKHHCKOTO TOPOICKOTO OKPYTa.

3anpemaeTc;1 TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHUS ,I[CI/ICTBI/IH B TOM YHCIIE
COTJIACOBaHMM, HEOOXOAUMBIX IUIS TIOJYYEHUS MyHHUIUIIAILHON YCIIyTH U CBA3AHHEIX
¢ oOpameHmeM B HHHIE TOCYJapCTBCHHBIE OpraHbl, OpPraHsl MECTHOTO.
CaMOyIIPaBIICHHs, OpraHU3alNHY, 33 UCKIFOYCHUEM TIOIyUEeHHS YCIYT, BKIFOYSHHBIX B
IepeYeHb YCIyr, KOTOpBIe SBIIIIOTCS HEOOXOMUMBIMH U 00S3aT€IBHBIMH IS
IpPeZIOCTaBICHUS MYHHIMIIATBHON YCIyTH, yTBepKieHHBIH COBETOM IemyTaToB
I'y6KHHCKOTO TOPOJCKOTO OKPYTa.

2.3. Pe3ynbTaToM IpeoCTaBiIe ) My HULIUIIAIBHON YCIIyTH SBIISTIOTCS:

— mHQOPMAIMOHHOE MHCHMO;

— apXUBHas CIIPaBKa,;

— apXUBHas BBIITHCKA,;

— apXUBHas KOIIHS,;



- TeMaTHYeCKHe IepedHy;

- TeMaTh9ecKas oa00pKa KOMui apXUBHBIX JOKYMEHTOB,

— MOTHBHPOBAHHBIN O0TKa3 B MIPEIOCTABICHUN 3allpallliBAEMbIX CBEICHHMIA,

- YBEJIOMJIEHHE O HAIIPABJICHUU COOTBETCTBYIOIIMX 3asBJICHUI Ha UCIIOJTHEHUE
10 IPHHAIIEKHOCTH B IPYTO# apXWB WM OPTaHU3AIHIO.

PesynpTarT IpeqoCTaBlIeHHS MYHWIUIAIGHOM YCIYTH BBIOACTCS 3asBUTEIFO
JWYHO WM HAaIpaBlseTcsl Ha IOYTOBBIM ajpec, YKa3aHHBIA B 3asBIICHHM, WIN
mocpefcTBOM EjauHOro mopraia, PernoHaibHOrO IOpTala, B 3aBHCHMOCTH OT
crioco6a, yKa3aHHOTO B 3asBICHH.

2.4. Cpok mpemocTaBlIeHUsT MyHUIMIIAIBHOM yCIyTH cocTaBiseT He Oonee 30
KaJICHIApHBIX JHel ¢ MOMEHTa pEruCTpaliy 3asBlIE€HUS O IPEeIOCTaBICHHUH
MYHHIMIAIEHON yeiayrd. Cpok Beigaun ( HApaBeHUs) JOKyMEHTOB, SBIISIOLIMXCS
pe3yabTaTOM TPENOCTABICHUS MYHUIUNAILHON YCIYyTrH- B I€Hb ~ PETUCTPAIMH
YKa3aHHBIX JOKYMEHTOB.

2.5. HopmaTwBHBIE TpPaBOBBIE AaKThl, pErylUpyloIlde MOPeIOCTaBICHUC
MyHUIIUTAIbHOR yciayru:KoHcTuTynus Poccuiickoii Deneparmu, - heneparbHbIe
3aKk0oHEI oT 22.10.2004 No 125-®3 «O6 apxusHOM nene B Poccuiickoit Peaepanum»,
or 06.10.2003 Ne 131-®3 «O06 o0mux mIpPUHIUNAX OpPraHU3alMd MECTHOIO
camoympasienns B Poccmiickoii ®enepamum», ot 27.07.2006 Ne 149-®3 «O6
nHbOpMaITiH, HHGOPMAITHOHHBIX TEXHOJOTHSX U O 3alIiTe WH(HOpMALIAN,
or- 06.04.2011 Ne 63-®3 «OO06 »smekTpoHHONW moAmKCH», 3akoH Poccuiickoit
Oeneparur ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOW TaiiHe», YKa3
Tpesunenta Poccuiickoit ®epepamun or 31.12.1993 Ne 2334 «O 10IOTHATENBHBIX
rapaHTHSIX IpaB TpakIaH Ha WHGOPMANHIO», HOCTaHOBICHWAME IIpaBHTETHCTBA
Poccutickoit @eneparuu ot 25.06.2012 Ne 634 «O Bumax 3J€KTPOHHOH IOJITHCH,
HCIIONB30BaHHAE KOTOPHIX JONYCKaeTcs MpH oOpallleHuH 3a OOMydYeHHEM
rOCyAapCTBEHHBIX M MyHUNUIAIBHBIX yCIyT», oT 26.03.2016 Ne 236
«O TpeboBaHMSAX K IPENOCTABICHHIO B JJIEKTPOHHOH (opMe ToCyIapCTBEHHBIX H
MyHHLOMIATBHBIX ycryr», llpmkas MunrcTepcTBa KyJBTYphl M MacCOBBIX
kommyHnukanuii Poccuiickoii @enepanuu oT 18.01.2007 Ne 19 «OO6 yTBepxIeHUH
IlpaBun oprammzanuy XpaHEHHWS, KOMIUICKTOBAHHUS, y4eTa H HCIOJIb30BAHUS
‘moxkymeHToB ApxuBHoOro ¢onma Poccuiickoit Penepamwm W ApPYIHX apXUBHBIX
JIOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHUIUINAJIBHBIX AapXWBaX, My3edX U
ombmmoTekax, opramzanusax Poccuiickoil axameMum Hayk», 3aKoH bernropockoit
obmactu ot 03.07.2006 Ne 60 «O6 opraHW3anuu TOCYAapCTBEHHOI'O YIPaBICHHUS
apXWBHBIM JieJioM B benropozackoift obmactu», Ycras I'yOKHHCKOTO TOpPOCKOTO
OKpyTa.

2.6. MHcuepneBaromuii — IepedeHb  JOKYMEHTOB, HEOOXOJUMBIX I
IPEIOCTaBICHU MyHUIIUIIATBHON YCIYTH, IPEIOCTABIISIEMBIX 3asIBUTEIISIMH:

1) 3aaBienne (mpuMepHas GopMa 3asBIeHHS IPABOLAATCSA B MpHIOKeHHA No 1
K aJIMAHHECTPATUBHOMY PETIAMEHTY ), KOTOPOE JODKHO CONEPIKATD' ,

- HauMEHOBAaHNE OpraHa MECTHOI'O CaMOYIPaBICHUS, FOPUIUICSCKOro JIHIIA,
OOIECTBEHHOr0 00BEINHEHNS MM (HaMIIIIO, HMSL, OTIECTBO (PU3UIECKOTO JIUIA;
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- MECTOHAXO0XIeHHE (11 OPraHOB MECTHOTO CaMOYIIPaBIIECHUS, FOPUINIECKIX
JWL, OOIIECTBEHHBIX O0hEeHHEHNH ), TIOYTOBBIA afpec W (WJIM) 3JIEKTPOHHEIA anpec
3asABHTEIS;

- HMHTEPECYIOIIHe 3asBUTENS TEMy, BOIPOC, coObiTHe, (akT, cBeleHMs H
XPOHOJIOTHYECKIE PaMKH 3allpalliBaeMoi HHOpMaIlvH,

- IOJIHUCH 3aIBUTEIIA.

[TopsimoK U CIOCOOBI TOAa9M 3asBJIeHHS B GopMe 3JIEKTPOHHOI0 JOKYMEHTa U
TpebGoBaHUH K ero ¢popMaTy yKa3aHbl B TyHKTe 2.19. PermamenTa.

2) KOIKs JOKYMEHTa, YIOCTOBEPSIOIIEro JINIHOCTD 3asBUTEN, SABIIAFOIIETOC
Gu3pYecKUM  JMIOM, Ju00 JIMYHOCTh IPEACTaBUTENA (QU3AIECKOro MM
IOPUIMYECKOr0 JIAIA, OpraHa MeCTHOT'O CaMOYIPaBICHHS, OOMECTBEHHOI'O
00benuHeHns (HAaXOAUTCA B JHYHOM IIONB30BAHWN 3aABHUTENS, IPEICTABUTEINST
3aBHTEN);

3) xonms JOKyMEHTa, YAOCTOBEPSIOIIEro IpaBa (IOJIHOMOYHS ) TIPEACTABATEILS
DHU3AUECKOr0 WM FOPHAIMYECKOr0 JIAIA, OPTaHa MECTHOTO CAMOYIPABJICHHs M
OOIIECTBEHHOI0 OOBEAWHEHHS, €COH C 3asiBICHHEM oOOparmaeTcsl MpelCTaBUTENlb
3asgBuTENS (HAXOAUTCS B TMYHOM IIOJH30BAHUY IIPEACTABUTEIIS 3aIBUTEI).

2.7. HcuepmnblBarommuii  MepeyeHb JOKYMEHTOB, HEOOXOOUMBIX I
IpeIoCTaBIICHUs MYHHUIMITAIBHOM YCIyT'H, KOTOPBIE HaXOAATCS B PacCIOPSKEHUU
OpPTraHOB U OpraHM3alvii, YHaCTBYIOIINX B NIPEAOCTABICHUN MyHULIMIIAIBHON YCIyId
W 3alpaliMBacMbIX apXWBHBIM OTHEJIOM B TOPAOKE MEKBEIOMCTBEHHOI'O
B3aUMOJACHCTBUSA, M KOTOPBIC 3aBUTEIb BIIpaBe MPEACTaBUTh CAMOCTOSTEIBHO:

- BBIIHCKA W3 EIUHOTO TOCYJapCTBEHHOI'O peecTpa IOPUIUYECKUX JIUI]
(MHAUBUAYyaNbHBIX TNpEANpUHUMATENCH) B OTHOIICHWHM IOPUIMYECKOTO IHUIA
(MEIMBHUIYaNBHOTO IPEANPHHUMATEIS), SBIIONMIET0Cs 3asBUTENEM (3alpalliBaeTcs
apXUBHBIM O0T/e0M B PefiepalbHON HATOTOBOM CIIy»KOe).

2.8. 3anpemaercs TpeObOBaTh OT 3aABUTEIIA:

1) mnpencraBneHus [OOKyMEHTOB M HHOOpPMAalWH WM OcyIl[eCTBJIeHI/Iﬂ
NelCTBUN, IpeJCcTaBiICHUEe WIH OCYIIECTBISHHE KOTOPHIX HE MNPeayCMOTPEHO
HOPMATUBHBIMH IIPaBOBBIMH aKTaMU, PETYIUPYIOITUMHI OTHOIICHNS, BOZHUKAIOIUE B
CBSI3H C IPEIOCTABJICHHEM MYHHUIUIIAIILHOR YCIIyTH;

2) TmpencTaBieHHs OOKYMEHTOB M  HHGOpMAaIldd, B TOM  YHCIE
HOI[TBCp)K,I[aIOHII/IX BHECEHHE  3asBUTeNEeM  IaThl 3a  [peloCTaBIICHUE
MYHUIUIIAIBHOW YCIYTH, KOTOpbIe HaxOIATCsI B PacHOpSIKEHUH OpPraHoB,
OpPEeAOCTAaBIAOMNX  TOCYJapCTBEHHBIE,  MYHHIMIAIbLHBIC ~ YCIYTH,  HHBIX
FOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB MECTHOT'O  CaMOyIpaBJeHUS  JHOO
IIOABEAOMCTBEHHBIX TIOCYJApCTBEHHBIM OpraHaM WM OpraHaM MeCTHOI'O
CaMOyTpaBIIe€HUs OpraHHU3alNii, YIaCTBYIOIINX B MPEAOCTABIEHAN TOCYIapCTBEHHBIX
U MyHULUIATBHBIX YCIYT B COOTBETCTBHU C HOPMATHBHEIMH IPaBOBEIME aKTaMu PO,
benropozackoit 061acTH, MyHUIIUNATEHEIMA NPABOBBIMU aKTaMH, 338 HCKIIOYEHUEM
JIOKyMEHTOB BKIFOYEHHLIX B ONpefeNeHHBIH 4.6 c1.7 ®emepalbHOr0 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHm3aluM IIpeJOCTAaBIECHHS TOCYIapCTBEHHBIX W
MYHHUIUIAIBHBIX YCIyr» MEepe4YeHb JOKYMEHTOB. 3asBUTENb BIIpaBe INPEICTABHTH



yKa3aHHbIE JTOKyMEHTBI " MH(}OPMALHIO B opras,
IpeI0CTaBIAIOIIIMY HUIUIATBHYIO YCIYTy, 10 COOCTBEHHOW HHUIMATUBE,

3) ocymiecTBIeHUS NEHCTBHM, B TOM YHCIE COITIACOBAHUM, HEOOXOAUMBIX IS
HOJy4YeHHs MYHHIMOATBGHON YyCIYIM W CBSA3aHHBIX C OOpalleHHeM B HHBIE
rOCyIapCTBEHHBIE OpraHBI, OpPraHbl MECTHOrO CaMOYIPAaBJIEHWs, OpraHW3allhy, 3a
MCKIIOYCHHEM IIONYYeHMs YCIyr ¥ IIONyYeHHS IOKYMEHTOB H HH(OpMAIuH,
IIPEIOCTARIIEMBIX B pe3yJbTaTe IPeHNOCTaBIE€HHUS TAaKUX YCIYT, BKIIOYCHHBIX B
nepedny, ykasanusie B 4.1 ¢1.9 ®exepansroro 3akoHa oT 27.07.2010 Ne 210-®3«06
OpraHM3allMy [PEIOCTABICHUS TOCY/IaPCTBEHHBIX U MyHULMIIAIBHEIX YCIYI»;

4) mpencTaBieHMs JOKYMEHTOB © HWHQOpPMAlWH, OTCYTCTBHE H (WIN)
HEZOCTOBEPHOCTHh KOTOPHIX HE YKa3bIBAINCH IIPU II€pPBOHAYAILHOM OTKAa3€ B IIPHEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl IIPEIOCTABIEHAS MYHHUIUIIATEHON YCIYTH, JH00 B
IIPEIOCTARIIEHAY MyHHAIUIANBHON YCIYTH, 38 UCKIIIOUEHHEM CIEAYIOIHUX CIIy4YacB:

- u3MeHeHHe TpeOOBaHMIi HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOLIMXCS
[IPEIOCTaBICHAS MYHHMIHIIATFHOW YCIyTHW, IIOcle II€PBOHAYAIBHOM IIOAa4YHd
3asBJICHUS O MPEIOCTABIICHUN MYHUIIUIATEHOU YCIYyTH;

- HaJlyue ommuOOK B 3asBIICHUH O TIPEIOCTaBICHAN MyHHUIIUIAIBHONW YCIYTH 1
JIOKYMEHTaX, IOJaHHBIX 3asBHUTENEM IIOCIE IIepPBOHAYAIBHOTO OTKa3a B IIPHEMeE
JIOKYMEHTOB, HEOOXOAMMBIX JJIS MPEIOCTABICHHS MyHHITUIIAIBHON yCIyTH, 00 B
' IpeAOCTaRJIEHU MYHULWIAIBHON YCIyTM W HE BKIIOYECHHBIX B IIPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB; ‘ '

- HCTEUeHHe CPOKa IeiCTBIS TOKYMEHTOB I H3MEHEHHe HH(BOPMALIH HOCIe
IIepBOHAYATBHOTO  OTKa3a B . IIpHeMe JOKYMEHTOB, HEOOXONMMBIX i
IpeIOCTAaRIIEHAS MyHHIUITAIEHON YCIyTH, THO0 B MPEIOCTABICHNN MyHHUIUIIATBHON
yCIayry;

- BBIABICHHE TOKYMEHTAIHHO IOATBEPXKIEHHOro ¢akTa (IpU3HAKOB)
OMHUGOYHOr0 MM IPOTUBOIPABHOTO JielicTBrA (6e3ielicTBHSA) NOKHOCTHOTO JIHIA
oprasa, IpeJoCTaBIIOMEr0 MyHALIANIATIBHYIO YCIYTY, MyHUITUIAIBHOT'O CITYXaIero
IpH MEpPBOHAYAIFHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX I
IPeOCTARIEHUS MyHANUNATLHON YCIYTH, THOO0 B IPeTOCTABICHIH MyHHIHIAIBHOM
YCIyTH, O 4YeM B NHCHMEHHOM BHAE 3a IOANHCHIO PYKOBOAHUTENS OpraHa,
IPENOCTABILIOIIEr0 MYHHULIHIANBHYIO YCIYyTy [OpH IepBOHAYaIbHOM OTKasze B
npyeMe TOKYMEHTOB, HEOOXOAMMBIX sl IPEAOCTABNIEHHS. MyHUIIIATLHON yCIIyTH,
YBEIOMIIIETCSL 3asBUTENb, & TakKe IPUHOCATCS W3BUHEHHUS 3a [IOCTaBJICHHEBIE
HeynoOCTBa.

2.9. JIOKyMEeHTHI, IpeICTaBIgeMble 3asBHTENEM, IOJIKHEL COOTBETCTBOBATH
CJIeIIYIONTUM TPeOOBAHMSIM: ‘ _

- TEKCTBI JOKYMEHTOB HalMCaHbl pa300pUNBO, B JOKYMEHTAX HET HOIUCTOK,
IIPUIKCOK, NCIIPABIECHUHN, HE OTOBOPEHHBIX B YCTaHOBJICHHOM 3aKOHOM ITOPSIIKE;

- JTOKyMEHTBl HE HMEIOT Cephbe3HBIX NOBPEXKICHHUH, HAIMINE KOTOPBIX HE

'TI03BOJISCT OJTHO3HAYHO MCTOIKOBATH HX COLEPIKAaHMUE;

- TOKyMEHTHI IPEJCTaBICHEl B MOAINHHUKAX, JII/I60 B KOIMSIX, 3aBepeHH51x B

YCTAaHOBJIIEHHOM 3aKOHOM TIOPSIIIKE;



- JIOKYMEHTBI COOTBETICTBYIOT - TpeOOBaHMSIM, YCTAaHOBJICHHBIM
3aKOHOZATeNbCTBOM PO. | |

2.10. WcuepmbplBaromiuii NepedeHb OCHOBAaHWM IS OTKasa B IIpHEME
JIOKYMEHTOB, HeOOXOOMMBIX JNs IPENOCTaBIECHHS MyHHIHUIAIbHON YCIyTH.
OcHoOBaHMEM JUIA 0TKA3a B IPHEME JTOKYMEHTOB, HEOOXOIMMBIX IS IIPEOCTaBICHUS
MYHUIMIAIBHOR  yCIyrH, B  CclOydae oOpameHds 3a  I[PeloCTaBIeHHEM
MYHHAIUIAIBHON YCIYTH B DIEKTPOHHOH (opMe, SBILIETCS BRIABICHHE COOIIOIEHUS
YCTaHOBIEHHEIX 3aKOHOJATENLCTBOM YCIOBHN IPU3HAHUA HeNeHCTBUTEILHOCTH
DIIEKTPOHHOM TMOMINCH, B COOTBETCTBHM co cT.11 ®@exmepanbHOro 3akoHa OT
06.04.2011 roma Ne 63-®3 «O06 351eKTPOHHON TOAITHCHY.

2.11. HcuepnwiBarolmmii TepedeHbh OCHOBAHUM Uil IPHOCTAHOBICHHS
MYHULATAIBHON YCIYTH:

- OCHOBAHHS IS IPHOCTAHOBIICHNS MyHUIINTIABHOM YCIIyTH OTCYTCTBYIOT.

2.12. VicuepnpiBaronuil nepedeHh OCHOBAHUHM IUII OTKas3a B NPEeOCTABICHUA
MYHHIUIAIBHON YCIyTH. |

OcHoBaHUS i1 OTKa3a B IPeIOCTABICHIN MyHUIMIIAIILHON yCIIyTH:

1) He mpeacTaBIIeHBI TOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.6 Perimamenta;

2) OTBET IO CYIIECTBY TOCTABIEHHOTO B HEM BOIpOca He MOXKET OBITH AaH Oe3
pasriallenus CBEeIeHuH, COCTABIIOMMX FOCYIaPCTBCHHYIO HIIH MHYO OXpaHsIeMYyFo
3aKOHOM TaiiHy. ‘

2.13. IlepeueHb ycayr, KOTOPHIC SIBISTIOTCS HEOOXOAUMBIMU U 00S3aTEIIbHBIMA
JUISL IPEIOCTABICHNS MyHUITMNAIBHOR YCIyTH.

Venyru, KOTOpHIE SIBIISIOTCS HEOOXOMMUMEBIME ¥ O0S3aTENBHBIME  IIIS
" OpEeIOCTaBIEHNA MyHHUIUIAIBHOM YCIYTH, OTCYTCTBYIOT.

2.14. IlpenocraBieHre MyHUITUIATBHOR YCIYTH OCYIIECTBISIETCS OECIIIIaTHO.

2.15. MakcuManpHBIl CPOK OXXHMIAHWSL B OYEpPEeNd IpU I10/1a4e 3asIBICHUSI U
MOJIydeHUH pe3ylibTaTa MPENOCTABICHUS MYHHLHMIAIbHOM YCIyrH HE JOJDKEH
IpeBHIMAaTh 15 MUHYT.

2.16. 3asBileHMe PETHCTPHPYETCS MyTeM IMPOCTABIEHAS BXOMAIMETO HOMEpPA K
JaThl JOKYMEHTa B JXypHaje PEeruCcTpaiil BXOIIIINX JOKYMEHTOB (B TOM JHUCIE IpH
HOCTYIIJIEHUH 3asBJIEHUS B 3IIEKTPOHHOHR GopMe) B IeHb IOCTYILICHUS 3asBICHHS.

2.17. TpeboBagMsi K IOMEHIEHHAM, B KOTOPBIX TIpeI0CTaBIsIeTCS
MyHUUUNATBHAS yCIIyra, K 34y OXHJIaHWS, MecTaM JJis 3alOoJIHCHHS 3asBJICHUS O
MpeIOCTaBIeHuY MYHHUITAIIATILHOHN YCIIyTH, HH)OPMAIIOHHBIM CTEHIaM.

2.17.1. Tlomelnenue, B KOTOPOM HIpPeIOCTAaBISETCS MyHWIIMIIAIbHAS YCIyra,
JIIOJDKHO ~ COOTBETCTBOBATh  CAHWTAPHO-3IMUIACMHOJOTAYECKAM  MpaBWIIaM W
HOPMAaTHBaM. ' :

KabuneTsl mpmema 3asBHTeneil OOOpPYIYIOTCS BBIBECKAMH C YKa3aHUEM
HOMepa KabmHeTa, (aMWIMM, WMEHH, OTHYECTBA W IHOJKHOCTH CIIEI[MAITUCTA,
OCYIIECTBIISIONIETO IIPUEM 3asBUTEIEH.

Ilomemnenne 11 mpefocTaBieHUs MYHULOUIAIBHOM yciIyrm oOecnednBaeTcs
HE0O0X0UMBIM 000pyIOBaHHEM: KOMITBIOTEPAMHU, CPEICTBAMHE CBSI3M M OPT'TEXHHUKOM,
IIO3BOJISIIOIEN OPraHU30BaTh NPEOCTaBIICHAEe MyHHITUIIATbHON yCIIyTH.
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2.17.2. Mecra 3asButesiel s OXXHUAaHUS IpreMa 000pyAyIOTCS MECTaMHU s
CHAEHMA U croamu (i 3amucy nHbOpManuy, HallcaHus 3assienns). KonauecTso
MeCT OXHJIAHHS OIIpeelsleTcs MCXOMs U3 (DaKTHUECKOW HArpy3KH W BO3MOXHOCTH
IUISL UX pa3sMeIleHUs B 3MaHNUH.

2.17.3. HudpopmanuoHHBIE CTEHABl IO BOIpOCaM  IPEAOCTaBJICHUS
MyHULMIAILHON YCIYTH pa3sMEIIaoTcss B MecTaX, 00ecleumBaroluX CBOOOIHBIM
moctyn K HuM. CTeHABl ODKHBI OBITh MAaKCHMalTbHO 3aMETHEI, XOPOIIO
IpoCMaTpuBaeMbl ¥ (YHKIHOHANBHEL VIHGOpPMalMOHHBIE CTEHJIBI MOTYT - OBITH
000pyIOBaHLI KapMaHaM#, B KOTOPBIX Pa3MeEINaroTcs HMHGOPMAaIUOHHBIE JIACTKH.
[Tepeders wHMOpMAIUK IO BOIPOCAM IIPENOCTABIICHHS MYHHIMIIAIBHOW YCIYyTH,
pasMeraeMoif Ha WHGOOPMAHNMOHHBIX CTEHZIAX, NPEeNyCMOTpeH IIyHKToM 1.3.6
aAMHHUCTpaTuBHOro PerimaMeHra.

2.18. ITokazarenu JOCTYNHOCTH U Ka4yeCTBAa MyHMIIUIIAIbHOM yCIIyTH:

- 'OTCYTCTBHE IOMAHHBIX B YCTAQHOBICHHOM IOpSOKe XajloO0 Ha pelleHus,
neficteusg (Oe3meficTBHE), TPHUHATHIE M OCYMIECTBILIEMBIE IIPU IPENOCTaBJICHUN
MyHUITUIAIBHON yCIyTH; ‘ ' :

- YIOBIETBOPEHHOCTb  3asBHTENeH  JOCTYIHOCTBIO M  Ka4eCTBOM
MYyHUIIUNAIBHOU yCITyTH; | , ’

- pasMmertenre uHGOPMAINH 0 TOPSAKEe OKa3aHUA MyHUIUIIAIBHON yCIyrd Ha
odunmansHOM caiite, EnuHOM mopTaie, PernoHaabHOM IOPTAalle;

- coOmro/ieHue CpOoKa BBITAUM pe3yJibTaTa IIPelOoCTaBIeHUsS MYHHUIUNAIBHON
YCIIyIH; 4

- cOONIoZieHNe CPOKOB OXKHMJAHWS B OdYepeld  IpH IoJade U IOJLy4YeHUH
JIOKYMEHTOB; ‘

- TpeaoCTaBJcHUE MYHHIMNAIBHONW YCIyTH Ha Oe3BO3ME3THONW OCHOBE IS
3asBUTENICH; '

- BO3MOXKHOCTH IIPEIOCTAaBJICHAS MYyHWIHUIAIBHOM YCIYyIM B 3JIEKTPOHHOM
¢dopme ¢ momomsio EnuHoro U PernoHaisHOro mopraios;

- TeppUTOpHUANIbHAS, TIEIIeX0qHas JOCTYIHOCTH (He Gonee 10 MHHYT IEIIKOM)
1L 3asBUTENICH OT OCTaHOBOK OOIECTBEHHOI'0 TPAHCIOPTA K MECTY IIPEIOCTABICHUSA
MYHHIHMIIAJIBHON YCIyTH, Hanu4due HeoOX0AUMOro KOJIMYeCcTBa NapKOBOYHBIX MECT, B
TOM YHCIIE JJI1 UHBAIIUAJOB; | |

- obecneyenre CBOOOJHOIO JOCTyNa 3asiBHUTENEH B IOMEIIEHHE, B TOM YHCIIE
OecHpensaTCTBEHHOr0 [JOCTyIa WHBANMIOB (Haj W4yde IOPYYHS, HaHAyca H IIp.);
CONCHCTBHE WHBANUAy HpPH BXOLE U BHIXOAE M3 IOMEIICHHSI, B KOTOPOM
IIpeoCTaBIAeTCI MyHUIUIIATbHAS YCIIyTa;

- obecmeyeHne COMPOBOKIECHNS HHBAIMAOB, UMEIOIIKE CTOWKHE HapyIIeHHS

QyHKIHH 3peHMd, AN IIEPEABYDKEHHS II0 TEPPUTOPHA IIOMELIEHHS, B KOTOPOM
IIPeAOCTaBIIAeTCd MyHUIUITATbHAS yCITyTa,

- BO3MOXKHOCTb OLIEHUTh Ka4eCTBQ IIPEJIOCTABIICHUS MYyHULOUNAIBHON YCIyTd
TocpencTBoM cepBuca Emmaoro u PermomanbhHoro moprana. OleHKa 3asBUTEIEM
Ka4ecTBa MNPEIOCTaBICHAs MYHHIUNATBHON YCIyIM B 3IeKTPOHHOH (opMme He
ABIIIETCS  00A3aTeNbHBIM  YCIOBHEM JUIS  HPOAOIDKEHHS  MPEJOCTaBIEHUS
MYHHLIUIAIBHONA YCIIYTH. '
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2.19. OcobenrocTd MpeIoCcTaBIeHns MyHUNMIAIBHON YCIIyTH B 3JIEKTPOHHON
bopme.

2.19.1. TlpemocraBiienre MyHUIOUIANbHON yCIyrd IOCpencTBoM ExmHOro u
PeruonansHoro mopTaia BKIIOYaeT B ce0s1 BO3MOKHOCTE:

- TOCTYyTIa 3asBUTENIeH K CBEJIEHUAM O MyHHULHIIAJILHOM YCIIyTe;

- KONUpPOBAaHWS ¥ 3allONHEHWS B DICKTPOHHOH (opMe 3asABICHHSA Ha
peaocTaBiieHne MyHALUNOAIbHOH YCIyTH;

- II0JIa9M 3asBUTENIEM, IPUEM U PErUCTPalXs apXUBHBIM OTAEIIOM 3asBJICHHS O
[IpeAOCTaBIeHUN MyHHIUIAIBHON YCIyTH M UHBIX TOKYMEHTOB, HEOOXOAMMBIX JJI
TOJTy 1eHHs MYHULMIAIBHON! YCILYTH;

- NONydeHWe 3asSBHTENEM CBEOCHHH O XOJ€ BBIIOJHEHHS 3aSABICHHS O
IIPeI0CTABICHUN MyHUIUIIAIbHON YCIIyTH;

- TONTy"4eHUe pe3yJIbTaTa MPeAOCTaBICHUA MyHALAIIATIBHOM YCIIyTH,

- OCYIIECTBIIEHUE OLIEHKH KauecTBa IIPEeOCTABIICHUS MyHUAIUIAILHON YCIYTH;

- gnocynebHoe (BHecyneOHoe) oOXaloBaHHME pEIICHMH W JEHCTBHA
_(GesneiicTBus) opraHa, [PEAOCTAaBILIOMEIO MYHHIMIANBHYIO — YCIYry, €ro
JOJDKHOCTHOI'O JIMIA, MyHHUIMIIAJIIBHOIO CIIy>Kallero.

2.19.2. 3agBnenue B (opMe 3IEKTPOHHOIO TOKYMEHTa npe)lOCTaBnﬂeTCH B
ApXUBHBIA OTHEN IyTeM 3alloJHEHUS (GOpMBI 3asBICHHUS depe3 JIHIHBIA KaOHHET
EnuHoro mim PermoHanpHOTO IMOPTAIOB, MPH 9TOM HUICHTU(QHUKAIUSA I10Ib30BATEILd
Ha EmmaoM m PermoHambHOM moOpTaiax Afs [OHA4YM 3asBHTENIEM 3asABICHUS H
IpugaraeMblX K HEMY JOKYMEHTOB MOXET MPOU3BOJUTHECA C HCIOIb30BAHUEM
JIOTUHA U TapoJis 3asBUTEI, TU00 ¢ IOMOIIBIO 3JIEKTPOHHBIX CPECTB.

B cmywae mpencrtaBieHHs 3agBIEHHS IOCPEACTBOM €ro OTIPaBKH 4epes
muaHbl  KabuHer EnmuHoro wnu PermoHambHOro IMOPTANlOB, IIPEACTABIICHHE
JIOKYMEHTa, YIOCTOBEPSIONIEro JUIHOCTb, He TPeOyeTCs.

B cmygae 1npencraBieHus — 3asBIE€HUS ~ NPEIACTABUTEIEM  3asBUTEI,
NEeHCTBYIONMM Ha OCHOBAaHUW JOBEPEHHOCTH, K 3asiBIIEHUIO TaKKe IPHIaraercs
JIOBEPEHHOCTH B BHJIE I€KTPOHHOT0 00pa3a TAKOTro JOKYMEHTa.

B 3asBieHMH yKa3pIBAaeTCS OAMH M3 CIEAYIOMIUX CHOCOOOB IPENOCTaBICHH
pe3yibTaTa MyHULUTIAIIBHOM YCITyTH: ]

- B BHAe OyMaXXHOro MJOKyMEHTa, KOTOPHIA 3asBUTENb IONydaeTcs
HEIIOCPEACTBEHHO IIPY JIUYHOM OOpAaIeHUN;

- B BHAC OyMa&XHOTO [OKYMEHTa, KOTOPBIA HAIpPABIAETCS 3asSBUTENIO
IIOCPEINCTBOM IIOYTOBOT'O OTIIPABIICHUS;

- B BHJE 3JIEKTPOHHOI'O JOKyMEHTa, KOTOpBIi Hampaistercs depe3 Enunbri
noprTail, PeruoHanbHBIN ITOpTAIL.

[lonyuenne 3asBlieHds ¥ OPUIAraeMBIX K HEMY HOKYMEHTOB B SIEKTPOHHOI
Gopme moATBepKTAETCSA IIyTeM HaNpaBICHUS CIEIHMAINCTOM apXHBHOTO OTAENa
3a5JBUTEIIO YBEJAOMIICHHUS, COAEPXKAIIEr0 BXOAAIIUNA PpETrMCTPAMOHHBI HOMep
3aMBJIEHUS, JaTy HONydeHMs 3asSBIEHHS M HPHIAracMbIX K HeMy NOKYMEHTOB, a
TakKe MepedeHb HANMEHOBaHWM (aiiioB, MPENCTABIEHHBIX B (OpMe SIEKTPOHHBIX
IOKyMEHTOB, C YyKa3zaHWeM HuX o0beMa (z[aﬂee — YBEIOMIICHHE O IOJy4YeHUH
3asIBJICHUS). '
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VBeOMIIEHHE O MOJIYIEHUH 3aSBJICHHS HAIPaBIIeTCs YKa3aHHBIM 3asBHTEIEM
B 3aiBICHHM CIOCOOOM He To3gHee pabodero OHs, CIAEOYIOLIEro 3a IHEM
IOCTYIUIEHHS 3asIBJICHUS B apXUBHBIH OTHEIL. '

3asBIIcHHE, TIPENOCTABIEHHOE C HapylieHrneM IyHKToB 2.19.2, 2.19.3, nyHKTa
2.19. anMuHHECTpAaTUBHOTO PernamenTa, HE pacCMaTpHBAETCH. -

He nosgnee maty paboumx JHEH CO IHS IPETOCTABIEHUS TaKOroO 3asBICHUS
CIENHAIMCT HANpABIAET 3aSBMTENIO YKA3aHHBIM B  3asBJEHWH CIOCOOOM
yBEIOMIIEHHUE C YKa3aHUEeM JIOIYIEeHHBIX HapyIIeHuH TpeOGoBaHuii, B COOTBETCTBUH C
KOTOPBIMH JOJKHO OBITh IIPEACTABIICHO 3asBICHUE.

IlpumepHas Qopma 3asBIEHHS B JICKTPOHHOH ¢GopMe pasMeIaercs Ha
o(HUIHATIBHOM caiiTe C BO3MOXHOCTHIO €T0 OeCIUIATHOTO KOIIMPOBaHHUS.

2.19.3. TpebGosamus k ¢opmary 3asBICHHA M IIPWIAraeMbIX K HEMY
JOKYMEHTOB, IIPEJOCTABIsAEMbIX B OIEKTPOHHOM ¢opMe uyepe3 EnuHBIN,
PernoHa bHBIN TOPTAITHI.

3asBieHHs NPEIOCTABIIOTCA B BuIe (aitiioB B gopmare doc, docx, txt, xls,
xlsx, rtf. DmeKTpoHHBIE JOKyMeHTHI (3JIEKTPOHHBIE - 00pa3bl JOKyMEHTOB),
IpHIaraeMel K 3aIpocy, B TOM YHCIe TOBEPEHHOCTH, HANPABIIIOTCS B BHIE (aiiiloB
B popmarax PDF,TIF.

KagecTBO mpegocTaBiIsieMBIX AIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
o6pasos nokymenToB) B ¢opmarax PDF,TIF mopKHO MO3BOJSATH B IMTOJHOM 00BeMe
MPOYUTATh TEKCT HOKYMEHTa B Paclo3HAaTh PEKBU3HUTHI JOKYMEHTA.

JIOKYMEHTEI, KOTOpHIE SBJISIOTCS DE3YJIbTATOM MYHHIWIATBGHON yCIIyTH,
IPEeIOCTaBIIAEMEIE B SJIEKTPOHHON (GOpME, TOIDKHEI OBITh JOCTYIHEI IS TPOCMOTPa
B BHJI€ MPHTOJHOM MJISI BOCHPHSTHS YEIOBEKOM C HCIOJIB30BAHHEM HIIEKTPOHHBIX
BEIYHCIUTENFHBIX MAIlIAH, B TOM YHcie 0e3 UCIoiib30BaHus cetu FIHTepHeT.

CpencTBa 5SIEKTPOHHOM IOANKMCH, HCIONb3yeMble IIPH HPEHOCTABICHUN
MYHHUIIUTIATBHOW YCIYTH, IOIDKHBI OBITh CepTH(UIHUPOBAHBI B COOTBETCTBHUH C
3aK0HOIAaTeILCTBOM Poccuiickoit @enepanum.

3. CocTas, noc/j1eJ0BaTEJIbHOCTh H CPOKH BhINOJIHECHHS
aAMHHHCTPATHBHBIX HPOLeaYyP, TPeOOBAHUA K MOPSAKY HX BbINOJHEHHS], B TOM
qucJie 0c00eHHOCTH BBINOJHEHNS AAMUHUCTPATHBHBIX MPOLEAYP B
3JIEKTPOHHO¥ dopme

3.1. IlpenocraBiieHne MyHUIMIAIBHON YCIyTH BKIIOYAET B cebs CIIEAYIONIHE
aIMUAHUCTPATUBHEIE MPOLIETYPHI:

- perucTpanys 3asBJICHUS, HOCTYNHUBILIETO OT 3asBUTEIIS;

- PacCMOTpEHHe, aHAIIN3 TEMATHKHY IIOCTYIIUBIIEro 3asBICHS

- IOATOTOBKA W HaIlpaBJIeHUE OTBETA 3aIBUTEIIO.

AnMUHHCTpaTHBHBIE IPOLEIYPHI, NPH IPESAOCTABICHHH MYHHUIUIAILHOM
YCIYTH B 3JIEKTPOHHOH (opMe COOTBETCTBYIOT aIMHHHCTPATHBHBIM IIPOLELYPaM,
yKa3aHHBIM B HacTOSIIeM ITyHKTe PermamenTa.

3.2. Perucrpanus 3asBiIeHUs, IOCTYIMBIIErO OT 3asBUTEIS.
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3.2.1. OcHoBagpmeM I Hadala JCHCTBUSA ABJIAETCS MOCTYIUIEHHE OT
- 3asgBUTENA 3a4BJICHUA O MIPEIOCTABICHAN MYHUIIMIIATIHHOMN YCIIYTH. '
3.2.2. CrenpamucT apxXMBHOTO OT/€Na TPHHAMAET U PETHCTPHPYET
IOCTYIHMBIIIEE 3aSBJICHUE IyTEM IPOCTABICHUS Ha HEM BXOIAIMIEr0 HOMEpA, -JaThl
MOCTYIUICHUS U IeTlaeT 3alliCh B KypHAJIE PETHCTPALMK BXOIAIINX JOKYMEHTOB.

JlanHAs aIMPHHACTPATHBHAs IPOLENypa BBIIONHSACTCS B IEHB HOCTYIICHHUA
3asiBIICHUSL.

[lpr TMOCTYIUIEHMM 3asBICHHAS MW JOKyMEHTOB B 3JIEKTPOHHOW (opme
CIIeIMATIUCT apXUBHOI'O OTZAEJIa HAIpPaBisLeT 3adBUTEII0 YBEIOMIICHHE O TOTYYCHUH
3asgBJIEHHS, COJCPXKalllee PErHCTPANVOHHBIA HOMEDP 3asdBJICHHS, JaTy IOIydYeHUS
YKa3aHHOTO 3asBJIEHHS W IPHIIaraeMbIX K HEMY JOKYMEHTOB, a TakXe IepeueHb
HaMMEHOBaHMi (ailioB, MPEIOCTABICHHBIX B (POpPME DIIEKTPOHHEIX TOKYMEHTOB, C
yKazaHueM UX o0beMa.

Ilpr mopaue 3asBIEHHUSA C penonb3oBaneM ExuHoro wim PermoHambHOro
IIOPTANOB, PErHCTpalys 3asBICHUS OCYIIECTBIACTCS aBTOMATHYECKH B MOMEHT
oJa4y 3asBJICHUS.

[Ipm obpamennu 3a MOIyYEHUEM MYHI/II_II/IHaJIBHOI/I ycayru 4epe3 EnuHbIN,
PernonanmbHbIN 1OpTAN, KBAIM(UIUPOBAHHAS MOJANKCH CO3HACTCA M IPOBEPSETCS C
HCIONb30BAHUEM CPEACTB 3IEKTPOHHOM IONUUCH W  KBAIH(GUIAPOBAHHOTO
cepruukaTta KIOYa IPOBEPKH DSIEKTPOHHON IIOANUCH, COOTBETCTBYIOIIUX
TpeboBaHUAM 3aKOHOAaTeNbCcTBAa Poccuiickoit depepanyy B 0061acTy HCIOIB30BAHUS
JJIEKTPOHHOU ITOMINUCH. t

3.2.3. JImmamy, OTBETCTBEHHHIMM 3a BHIIOJHEHHE aJMHHHCTPATHBHEIX
neicTBU, BXOJMIINX B COCTAB JAHHOW aIMMHHCTPATHUBHOM IIPOLENYPHI, ABIISFOTCA
CIeIMANNCT U HaYalbHUK apXUBHOTO OTAEINa.

3.2.4. Kpurepuu NpUHATHS PEIICHUS — MIOCTYIUICHUE 3asBICHUS U JOKYMEHTOB
O MIPEIOCTABIICHUN MYHUITUIIAIBEHON yCIYTH. :

3.2.5. Pe3ympraTOM MNaHHON aIMUHHUCTPATUBHOHN Hpouez[ypm SBJIAETCS
IPUHATHIA M 3aperuCTPUPOBAHHOE 3asBICHUE O INPEOCTABICHUN MyHI/II_[I/IHaJ'IBHOI/I

YCIIyTH.
3.2.6. Cmocob6 ¢uxcauum pe3ysibTaTa BBIIONHEHHOW aIMWHHCTpPATUBHON
mponeaypsl — Ha OyMaXHOM HOCHTeNle, B SJEKTpOHHOH ¢opMe, B dopmare

IIOCTYIIMBILETO 3aSBIICHUS.

3.3. PaccMoTpenwe, aHaIn3 TeMATHKH MOCTYIUBIICTO 3asBICHH.

3.3.1. OcHoBaHmeM U1 Haualia aJMHHACTPATHBHOM TPOIEAYpHl SABIAECTCS
HaJU4Me 3apEeTHCTPUPOBAHHOIO 3asBICHHA O IIPEIOCTABICHUN MYyHHUIIHMIAIbHON
YCIIYTH. . ‘ )
3.3.2. Chenmanuct apXI/IBHOFO OTZAeNa, NepefaeT 3aperuCTPUPOBAHHOE
3asBlieHHe HadgaupHUKy Otaena Uil pacCMOTPEHHS M HAIOXKEHUS Pe30JIONUH - B
JIeHb PEIUCTPALUY 3asBIICHUS. '

3.3.3. Havanpuuk Otzena HamaraeT pe3oiIONHIO M IepefaeT 3asBleHHE Ha
UCIOJIHEeHHE criennanucty OTnena — B TeUeHUE OJTHOTO JHS.

3.3.4. Coemmamucr Orthena oOCyIIECTBISET MPOBEPKY NPEACTABICHHBIX
3agBUTEIEM JOKYMEHTOB M HalpaBiseT 3asBlIeHHe B (elepaibHBIl opra
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HCIIOJHUTENLHOM BJIACTH, OCYIIECTBILIIOIMUAN TIOCYJapCTBEHHYIO PETHCTPAIUIO
IOpAOAYECKUX  JIULN, (QU3AYECKHX JMIl B KA4eCTBE  HMHAUBH/YaJIbHBIX
IpeaIpuHUMAaTeNell, B pacmopsHKEHAN KOTOPOro HAXOAATCs JOKYMEHTHI, YKa3aHHBIe
B myHKTe 2.7. aIMUHUCTPATUBHOIO pETJIaMEHTa B IOPSIKE MEXBEIOMCTBEHHOI'O
3JIEKTPOHHOI'0 B3aUMOAECUCTBHS.

Cpox BBIIOMHEHUS aJIMHHHACTPATUBHOTO NeHCTBUA — 2 HA.

3.3.5. Ilpm mocTymuieHMHM OTBeTa Ha MEXBEIOMCTBEHHOE 3asBIICHHE
cnermanuct OTmena OCyIECTBISET NPOBEPKY AOKYMEHTOB Ha IPEAMET HaJIH4us
OCHOBaHHH IJIi OTKa3a B IPEJOCTABICHUM MYyHHIMIAIBHOM yCIyTH, yKa3aHHbIX B
ab3zare TpeTheM IyHKTa 2.12. afMUHUCTPATHBHOTO periaMeHTa. IIpy Hamuuuy Takux
ocHoBaumi crenuanuct OT/aeNna MoAroTaBIMBaeT NPOESKT MOTUBAPOBAHHOI'O OTKA34a B
UpPEIOCTaBICHUN MYHUIMIIATGHOM YCIyTH M IepelacT ero Ha IOIIHCaHue
HayanbHUKY OTHena.

IIpy OTCYTCTBMM OCHOBAHMH JIs OTKa3a B NPEIOCTABICHAN MYHHIMIIAIBHON
YCIIyTH, YKa3aHHBIX B ab3are TpeTheM IMyHKTa 2.12. aAMUHUCTPaTUBHOIO PerIaMeHTa
cneruanuct OTaena OCyINECTBISeT aHalN3 TEMAaTUKH IIOCTYIHBIIErO 3asBICHHUSA C
y4eTOM HUMEIOIIEroCsd HAyYHO-CIPAaBOYHOIO ammapara ¥u  HWH(OPMAIMOHHBIX
| MaTepHuanoB, OpeNensil: ‘

- NMPaBOMOYHOCTh HOJYYCHUS 3asBHUTEIEM 3alpalliBacMoil HHPOpPMALUU C
y4eTOM  OrpaHMuY€HHHl  Ha  IpPeAOCTaBICHHME  CBEIEHUM,  COAepKalluX
TrOCy JapCTBEHHYIO, HMHYIO OXpaHsAEMYIO 3aKOHOM TaiHy, CBEIEHUN
KOHQUICHINAIBFHOTO XapaKTepa; ~

- MECTOHAXOKIEeHUE apXUBHBIX JOKYMEHTOB, HEOOXOMUMBIX IUISI MCIIONHEHUS
3ampoca 3asiBUTEIS;

- azgpeca KOHKPETHBIX OPraHOB M OpraHu3aluil, KyJa 10 HPHUHAIICKHOCTH
cllelyeT HallpaBUTh Ha UCIIOJIHEHHE 3alpoC 3asiBUTENS.

CpoK BEIIOTHEHAS aIMAHACTPATUBHOTO ACHCTBUSA — 6 JHEH C YUETOM BpEMEHH
OXKMIAaHWS OTBETA Ha MEXXBEIOMCTBEHHBIN 3aIpocC. ,

3.3.6. Ilo wroram aHanM3a TEMATHKA 3asBJICHNS CIEINUAINCT apXUBHOIO
OT/eJIa BBIIIOJHSIET OJTHO U3 CIEAYIOIUX ICHCTBUM: _

- [OATOTAaBIMBAET IIPOEKT MOTHBHPOBAHHOIO OTKa3a 3asSBUTENID B
IPEOCTABICHUH 3alpAllMBAeMbIX CBEICHHN B Cllydae, yKasaHHOM B  absale
YeTBEpTOM ITyHKTA 2.12. a IMUHUCTPATHBHOTO PErIaMeHTa;

- TOATOTABJIABAET IHPOEKT COIPOBOAUTEIHHOTO IHCHhMa s Hal'IpaBJIeHI/Iﬂ
3a4BJIEHMS, HE OTHOCALIErocd K COcTaBy XpaHsmuxcs B Otjiene JOKYMEHTOB, IIO
IIPUHAJIEKHOCTH B APYTHE OPraHbl WM OpTraHHU3alliH, TIe xpaH;ITCﬂ HEOOXOINMBIe
' TOKYMEHTBHI ¢ YBEIOMJIEHHEM 00 3TOM 3asBUTEILS;

- IOATOTAaBIMBAaET IIPOEKT HH(POPMAIIMOHHOTO IMChMa 00 OTCYTCTBHH
3aMpallvBacMbIX CBEJICHUI;

- BBIABIET TEMY M COCTaB 3alpalllMBaeMoi HMH(GOpPMAOUHU Ui TTOATOTOBKU
OTBETA 3asABUTEIIO. | ‘

CpOK BBIIOTHEHUS JAHHOTO aIMUHHUCTPATHBHOTO AeWCTBHS — 1 JeHb.
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3.3.7. Hauaneruk Otyeinia IIOANMCHIBACT yKa3aHHBIE B IyHKTax 3.3.5 u 3.3.6
aJIMUAHHCTPATUBHOTO perjaMeHTa JOKYMEHTHI H IepefaeT HuX CHEeHUaluCTy,
OTBETCTBEHHOMY 32 JIeTIOIIPOU3BOICTBO.

3.3.8. CrenuajimcT apXwBHOT'O OTAENIa PETHCTPUPYET yKa3aHHBIC B ITyHKTax
3.3.5 1 3.3.6 aAMUHUCTPATUBHOTO PErNIAMEHTa JOKYMEHTHI B XKypHAJIe PErHCTpaluu
HCXOMSINUX JOKYMEHTOB U HAIIPaBIIAET UX 3aSBUTEIIO, a 3asBJIICHHE, HE OTHOCSIIEECs
K cocTaBy xpaHsmuxcs B Oraene JOKyMEHTOB — IIO NPHHAIISKHOCTH B OPTraHBl, U
OpraHu3aIliy, [JIe XpaHsATcs HeoOXoMuMble NOKYMEHTHl — B NEHb HX IIOITHCAHHS
HavanpHuKoM OTrena. : ‘

3.3.9. Jlumamu, OTBETCTBEHHBIMK 3a BBHIIOIHEHHE aIMHHHCTPATHUBHEBIX
IEeHCTBUM, BXOIIIINX B COCTaB JMaHHON aJMAHUCTPATUBHOHU IIPOLEAYPHI, SBIAIOTC
CIIEIMAJIMCT apXUBHOI'O OTJENa, OTBETCTBEHHBIA 3a pPacCMOTpPEHHE JOKyMEHTOB,
HadalbHEK OTIena.

3.3.10. KpurepueM MIpUHATHS pEUICHHS SBISeTCS Hanudue (OTCYTCTBHE)
OCHOBaHHMU U OTKa3a B IMPENOCTAaBJICHUW MYyHHIMIAIBbHON YCIyI'H, YKa3aHHBIX B
myHEkTe 2.12. agMUHWUCTPAaTHBHOIO peIVlaMEHTa, HallM4Yde 3alpalluBacMoi
rHpopMarmu B OTene, Jpyrux opraHax Wid OpraHUA3alKsIX.

3.3.11. PesynbraToM M[aHHOM aAMWHHCTPATUBHON IIPOLEAYPEL SBISETCS
MOTHUBUPOBAHHBIM OTKa3 B MOIYYECHWH 3allpalllMBaeMbIX CBEICHUH, HallpaBICHHE
3ajBJICHHS, HE OTHOCAIIErocss K cocTaBy xpassamuxcs B Otaene apxXMBHBIX
JIOKYMEHTOB, IO MIPHHA/IJIEXKHOCTH B IPYTOHM OpraH WM OpraHU3allMio, IJie XpaHATCs
HEOOXOAMMBIe TOKYMEHTHI C YBEIOMIIEHHEM 00 3TOM 3asBUTENS, HHOOPMHUPOBAHUE
3asBUTEN 00 OTCYTCTBHH 3alIpallliBACMBIX CBEICHUH.

3.3.12. Cmoco6 ¢ukcamum pe3yibTara BBIIOJIHEHHOW aIMHUHHCTPATHBHOU
Iponenypsl — Ha OyMaXXHOM HOCHTENe, B SJIEKTPOHHOH ¢opme,B Gopmare
MMOCTYIIUBIIETO 3asABJICHUS.

3.4. IloxroroBka u HampaBlIE€HUE OTBETA 3aSBUTEIIIO. -

3.4.1. OcHoBaHWEM [jIs Havaja aIMUHHCTPATHBHOM TPOLEAYPHI SBISETCS
. BBIABIIEHHE TeMBI I COCTABA 3aIpaIlnBacMoii HH)OPMAIHHL.

3.4.2. Cuoermanuct Otnena:

- HOArOTaBIABACT MPOEKT JOKYMEHTA, COJIEPKaIero 3alpaiiBaeMyro HHGOPMAIIHIO
(aHpOpPMAIMOHHOE HHMCEMO, APXUBHYIO CIIPAaBKY, APXHBHYIO BBIINCKY, apXHBHYIO
KOITHIO, TEMATHIECKYIO TOI00PKY KOIUHM apXUBHBIX JOKYMEHTORB) — 17 aHel;

- IepefaeT BBIIEYKa3aHHBIE IPOEKTHl JOKYMEHTOB 3aMECTHUTENIO  TJIaBEHI
aIMUHUCTPALVY, PYKOBOIUTEIIO allllapaTa aMIUHUCTPAIIAN IS ITOAIUCAHUS B JIEHD
UX IIOJTOTOBKH. '

3.4.3. 3amecTuTens TIJNaBBl aIMHUHHCTPALlAH, PYKOBOIUTENIb allapara
aIMUHHCTpAllMd  IIOAIMCHIBAET  JOKYMEHT, COAEpXKallMi  3alparyBaeMyro
uHpOpMaIio (ME(GOPMAIHOHHOE MHCHMO, APXUBHYIO CIIPAaBKY, ApXUBHYIO BBIIUCKY,
ApXUBHYIO KOIIMIO, TEMAaTH4YeCKyI0 IOJOOPKY KONMH apXWBHBIX TOKYMEHTOB) H
IepeaaeT yKasaHHble JOKyMEHTHI CIICIUAITUCTY apXUBHOTO OTAeNa — 3 JTHS.

3.4.4. CpemuanucT apxXWBHOTO OT/AeIa PETHCTPUPYET BBIEYKa3aHHBIE
JOKYMEHTHl B JKypHaJIe pPETrHUCTpalliy HMCXOASIUX IJOKYMEHTOB — 1 JEeHb u
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HAIpaBIsieT HX 3asSBUTCIIO B JICHD perHCTpauHH crocoboM, yKa3aHHBIM B
3aABICHAM.

3.4.5. Jlunamu, OTBeTCTBEHHBIMH 32 BBINOIHCHHE AIMHUHMCTPATUBHBIX
NeiicTBH, BXOOAIIMX B COCTaB JaHHON aIMUHHCTPATHBHOM MPOLENYpEI, SBISIOTCS
CHeNWANTACT apXUBHOTO OT/AeNa, OCYIIECTBIIIOMMA IOArOTOBKY JIOKYMCHTOB,
HaYaJIbHUK apXUBHOT'O OTICIA.

'3.4.6. KpurepusMu NpUHSTHS pEIICHUS SBISCTCS TeMa M COCTaB
3aIpalMBaeMol HH(GOPMAIKH, B COOTBETCTBHH C TPEOOBAHMAMY 3aKOHO/ATENIBCTRA
PETaMEHTUPYIOIEr0 OTHOLICHHS, BO3HHKAOIIHE B CBA3H C IpeIoCTaBIeHAEM
MyHMIUIAILHONR — YCIyTH,  Cmoco®  Bemaym  (HampaBieHHs)  pesynbTara
IpEeIOCTaBICHUS MyHUIUIIATLHON YCIIyTH, YKa3aHHBIA B 3a5BJICHHH. '

3.4.7. Pe3ynpTaTOM JNaHHOH aiMHHHCTPATHBHON IPOLEyphl ABJSACTCA BEIAAYa
(HampaBlicHHe) 3asBUTENI0 ITOJIUCAHHBIX H 3aperWCTPUPOBAHHBIX JOKYMEHTOB,
cozleprKalluX 3ampanueaeMyro HHbpopManuro (WHGOPMAIIMOHHOE MHCHMO, apXHUBHAS
CIIpaBKa, ApXWBHAs BBHIMCKA, apXWBHAS KOIMS, TeMaTH4UecKas Moj0opka KoM
APXUBHBIX JIOKYMEHTOB).

3.4.8. Cmoco0 ¢ukcanum ~pe3ylibTaTa BBIIOJIHEHHOW aIMHUHHCTPATUBHOM
mpouenypsl — Ha OyMa’kHOM HOCHTele, B 3JIeKTPOHHOH ¢opme, B (dopmare
IOCTYIUBIIETO 3asBJICHU. '

3.5. Tlopsimok WCOpaBieHUs JOMYINEHHBIX ONEYaTOK M (W) OIIMOOK B
BBIIAHHBIX B Pe3yJbTaTe MPEAOCTABICHAS] MyHUIIUIIAIFHON yCIIyTH JOKyMEHTaX.

B cinydae BhISIBICHHS 3asBHTeNleM B IOIYYEHHBIX JOKYMEHTaX, SBJISIOIIUXCS
Pe3yNbTaTOM MYHHIMNATBHON YCIyIH, ONEYaToK ¥ (WIM) OIMHGOK 3asBHTENb
IIpeJICTaBIseT B apXUBHEIA OTIEN 3asBIeHHe 00 HCIIPAaBIEHHH TAKUX ONEYaToK M
(wim) omHOOK, MOMYIIEHHBIX B BBIHAHHBIX B pe3yibTaTe [PEIOCTaBICHUA
MYHHITATIATEHON YCITYTH JOKYMEHTaX.

CroenmanucT apXWBHOT'O OTZAeNa paccMaTpUBaeT 3asgBICHHE M NPOBOIUT
IIPOBEPKY YKa3aHHBIX B 3asBJIECHUH CBEIECHHM B CPOK, HE MPEBBIIAONMIHN 2 padoumx
JHEH ¢ JaThl PeruCcTPaIuy 3asBICHNS.

B ciyuae BEIIBICHMS JOMYINEHHBIX OMEYAaTOK U (WIH) OMMOOK B BEIIAHHBIX B
pe3ysbTare IpefoCTaBICHUS MYHHIWMATBHON YCIYI'H AOKyMEHTaX, CIELUaIKCT
aQpXWBHOTO  OTJHeNla, OCYIIeCTBISET HCIpPABIIEHHE YyKa3aHHBIX JOKYMEHTOB,
.MOJNUCAaHWE WX Y IEPBOr0 3aMECTHTENsI IIaBhl AAMUHHUCTPALUH, PYKOBOJUATEISI
anmapara aAMUHHCTPAlKH W HAIPARICHHE UX 3asBUTEIO B CPOK, He NPEBBIIIAIOIIIIA
5 pabGouux JHEH C JATHI PErUCTPAllAd 3asBICHH.

B 3aBHCHMOCTH OT CIOCO0a, YKa3aHHOrO B 3asBICHHH 00 HCIPABICHHH
omevarok ¥ (unM) omubOK, JOMyIIEHHBIX B BHIAHHBIX B  pe3ylbTare
IIPEOCTABICHNS MYyHHUIUNAIBHONR YCIyTM JOKyMEHTAaX, CIEIUAlUCT apXHBHOI'O
OTZella BBIJACT 3a4BHUTENIO HCIpPABICHHYI0O HHGOPMANMIO B . BHIE OyMa)XHOTO
JIOKyMEHTa JIMYHO WM B BUJle GyMaXHOTO JOKYMEHTA IO aJIpecy, COAeP AIIeMyCs B
3a4BJICHHAM, IIOYTOBBIM OTIPABICHWEM C YBEOOMJICHHEM O BpYYEHHH, WA
HaIpaBJIAET 3aABUTENIO B BUE JIEKTPOHHOTO IOKYMEHTa.

B ciydae oTcyTcTBHS omnedaTok W (WiM) OMIHOOK B TOKyMEHTaX, BEIIAHHEIX B
pesynpTare MpeNOoCTABICHHS MYHHIUIAIBHON YCIyTH, CIOCHHAIUCT apXHUBHOIO
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OT/iefla TOTOBUT OTKa3 B MCIPABIEHHH MOMYIIEHHBIX ONeYaToK H(WMIU) ommOOK B
CBSI3M C MX OTCYTCTBHEM, IONIKCHLIBAET Y HAYAIbHUKA apXABHOTO OTHENa M BbIAACT
YIIM B 3aBECHMOCTH OT CII0OC003, YKa3aHHOI'O B 3asABIICHNH, HAMIPABILIET 3aSBUTEIIO B
CPOK, He MPEBBIMIArONINi 5 pabodux JHEH ¢ AaThl PETUCTPALUH 3asBICHHUS.

4. (I)OPMBI KOHTPOJIA 32 HCIIOJTHEHHEM aAMHHHCTPATHBHOI'O perjiaMeHTa

4.1. Texymmuii KOHTPOJIb 3a COONIOACHWEM IIOJIIOKEHUH agMHHHCTPATHBHOI'O
periTaMeHTa M HHBIX HOPMATHBHBIX *aKTOB, -yCTaHABJIHMBAIOIIMX TPEOOBAHUA K
IIPEIOCTABICHUIO MyHHUIUIIATIBHON YCIyTH, OCYIIecTBIAeTCs HadanbHuKoM OT1ena.

4.2. Cnernnanuct OTtena HeceT OTBETCTBEHHOCTD 34!

-  HempejcTaBleHWEe HWHMOpMaOpuW II0  BOIpocaM  IIPEeNOCTaBJICHUA
MYHHUITATIATHEHOM YCIIYTH, a TaKKe CBEICHH 0 X0e €€ IpeOCTABICHNUS;

- HecoOMOIeHHEe CpPOKOB, TIOpSAKa W HPaBWIBHOCTH  OQOPMIICHHS
aIMUHUCTPATUBHBIX MPOLENYD;

- IOCTOBEPHOCTh MH(OpMAIIHH, COAepKamelicss B JOKyMEeHTaX, SBISIOIIAXCS
pE3yABTATOM IPEAOCTABIECHHS MyHUNUIIATEHON YCIyTH;

- HecoOMmoeHre KOHGUICHIINATbHOCTH, CTaBIIel H3BECTHON eMy B CBS3H C
OCYIIECTBJICHUEM JICSTEIBHOCTH 110 MPEIOCTABICHUI0 MyHUIIANIAIBHONW yCIIyI' WU
YCIYT, SBISIOMHAXCS HEOOXOMMMBIMA M OOSA3aTENbHBIMHM UL IIPENOCTaBICHHMS
MYHUIIUIIAJIBHOW yCIyTH, HHPOPMAINK, KOTOopas CBsA3aHa C MpaBaMU M 3aKOHHBIMH
WHTEPECaMH 3asIBUTEINS WU TPEThUX JIHII.

4.3. TIlepcoHambHas OTBETCTBEHHOCTh MOJDKHOCTHBIX JHIl (CIIEIUATIHUCTOB)
3aKperuisieTcsl B X JOJDKHOCTHBIX MHCTPYKIHSIX B COOTBETCTBHM C TPeOOBaHUSIMH
3akoHOoarenscTBa Poccuiickoi @enepanun.

4.4, KoHTpONb 3a MOJHOTOM M KAueCTBOM IIPEIOCTABIECHMS MyHHIANAILHOMN
YCIyTH BKIIOYaeT B ce0s IpoBeIeHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
paccMOTpeHHEe, TpHHATAE pelmieHWid W IOATOTOBKY OTBETOB  Ha OOpalleHus
3asBHTENEH, CONEpKAIMX JKAaloOBl Ha pelleHHs, melictBus (Ges3neiicTaue)
IOJDKHOCTHBIX Jimn OTaena. , :

4.5. IlnaHOBBIE IHPOBEPKH IMPOBOIITCA C MEPHOAMYHOCTHIO OJHH pa3 B
HOJIyTOIuE. ‘

4.6. BHemraHOBBIE NIPOBEPKU TMPOBOAATCS IO OOpallleHHsIM 3asBHTENEH, Ha
OCHOBaHWH HH(OpMAalW{, IIOTy4eHHOH OT OpraHOB TI'OCYJapCTBEHHOH BIACTH,
OPraHoB MECTHOI'O CaMOYIIPaBIEHWs, NPENIpUATHH, YIpeKISHUN, opraHuzanuil n
copepKalnei kanoObl O XOHe WCIONHEHWS WM HEWCIIONHEHHS MYHHUIMIAILHON
YCIIyTH. ‘

4.7. llpu mpoBepKe MOIYT pacCMaTpHBAaThCS BCE BOIPOCHI, CBS3aHHBIE C
MPEAOCTaBICHUEM MYHMIUIIANBHON yCIyTY WIIH IOPSAAKOM BBHITIOTHEHHUS OTAEIBHBIX
aIMUHUCTPATUBHEBIX TPOIETYD. -

4.8. A ocyInecTBIIEHHWsS MPOBEPKH MOJHOTHI M KadecTBa IPeOCTABICHHUS
MYHHUIIANIAIBHOM YCIYTH - 3aMECTHTENIb TJIaBbl aIMHUHUCTPAIH, pPYKOBOIHTEINb
amnmapara aIMUHUCTPAIlAK CO31aeT KOMHUCCHIO. Pe3yIbTaThl MpOBEPKH 0(QOPMIISIFOTCS
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aKTOM, B KOTODOM OTMEYAalOTCSl BBISBJICHHBIE HEIOCTATKM M IPEIONKCHHS MO HX
YCTPaHEHUIO. AKT MOJIIUCHIBACTCA NIpenceaaTeleM M WIeHaMH KOMUCCHUH. '

4.9. Tlo pesympTaTaM KOHTpOJISI B ciydac BBIABICHMS HapyIIeHHAN IIpaB
3asgBUTENIEH OCYIIECTBISIETCS IPUBJIEUCHUE BUHOBHBIX JIHMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit denepaium. ‘

5. locyneonblii (BHeCY1e0HbIi) MOPAIOK 00:KaT0BAHAS pemenni
U AeiicTBHii (0e3neiicTBHs) OPraHa, NPeAOCTABISIONIEr0 MYHHIUIAIBLHY IO
YCJIYTY, a TaK:Ke ero J0/UKHOCTHBIX JIHI, MYHHIHIAJbHBIX CIyKaIlHX.

5.1. 3agBuTenn MMEIOT HPaBO Ha JocylebHoe (BHecyZeOHOe) oOXkaloBaHHE
pemeHuit u aefictuil (0e3meicTBAS) OpraHa, MpeloCTaBIAIOEero My HAUNAIBHYIO
YCIyry, HOODKHOCTHOTO JIMAa W  MYHUIWIANGHBIX  CIOyXKallUX  OpraHa,
IPENOCTABIIONEr0 MyHHIMIAIBHYO . youayry. JlocyneOubii  (BHecyneOHBIH)
HOPAMOK O00XKATOBaHMS He MCKIIOYaeT BO3MOXKHOCTh OOKaJIOBaHMS peIleHUd u
neiictBuii (Oe3melicTBHA) OpraHa, IPeIOCTABIITIOMIEI0 MYHUIUHAIBHYIO YCIYTY,
JOIDKHOCTHOTO JHIa ¥ MYHHIMIANBHBIX CIyKaIIUX OpPraHa, HIpeloCTaBIAIONIEro
MyHHIUIATGHYI0 YCIyry B cymebHoM mopsiake. JlocyneOHbIi (BHeCYyneOHBI)
ITOPSIZTOK 00XKATTOBAHUS HE SBISETCS IS 3asBUTENECH 00s13aTeIIbHBIM. |

5.2. Tlpemmerom nocyneGHOro (BHeCyneOHOro) OOXKalOBaHMS 3asIBHTEIEM
SBIIAIOTCA pemieHuss W JAeiicTBus (Oe3nelicTBHe) oOpraHa, IPeAOCTaBISIOLIErO
MYHUITUIIATBHYIO YCIYTY, TOJDKHOCTHBIX JIAIl B MyHULUTIAIBHBIX CITYKaTIX opraHa
IIPEOCTABIISIONIETO MYHUIUITALHYIO YCIYTY.

5.3. 3agBUTENH MOXET 06paTI/ITBCﬂ ¢ xajao00if B TOM HHCIIe B CIEIYIOMUX
CITyqasix:

a) HapyllIeHUE CpPOKa PETHCTpalllH 3allpoca 3asBUTENS O IIPeIOCTaBICHUU
MYHULHUIATLHONR YCITYTH;

6) HapylleHne CPOKa MPEIOCTaBICHAS MyHAIMIIALHON YCIyTH;

B) TpeboBaHme y 3asBUTENs [JOKyMEHTOB WM HH(OpManwu, Jmbo
OCYLIECTBJICHUSl IEHCTBUM, MNpEIOCTaBICHUE WM OCYINECTBICHHE KOTOPBIX HeE
IpeIyCMOTPEHO HOPMATMBHBEIME IIpaBoBbIMH akTamu Poccuiickoil ®enepanuuy,
HOPMAaTHUBHBIMH TIPAaBOBBIMH aKTaMH benropoickoi o0iacTv, MyHHIUIATHHBIMHA
IIPaBOBBLIMU aKTaMH TS IPeIOCTaBIICHUS MYHHUITUIAIBHON YCIyTH;

T) OTKa3 B IpHeMe JHOKYMEHTOB, NPEIOCTABICHNE KOTOPEIX IPEXLyCMOTPEHO
HOpPMAaTWBHBIMM IIpaBOBBIMEH akTamu Poccuiickoii ®enepamuu, benropoackoii
obnmacTH, MyHUIWIANBHBIME  IPaBOBBIMH  aKTaMH JUIS  [PEJOCTABICHHS
MYHHUIIATIAIEHOR YCIIYTH, y 3asBUTEIIS,

1) OTKa3 B NIPEeIOCTaBIIEHUN MyHHUITUIAILHON YCITyTH, €ClIM OCHOBAaHUS OTKA3a
He NIpeIyCMOTPEHB! (eiepalbHbIMU 3aKOHAMHY U MIPUHSATHIMEA B COOTBETCTBHU C HUMU
WHBIMYM HOPMAaTHBHBIMU IIpaBOBBIMH akTamu Poccumiickoit ®eneparun, 3aKoHAME H
HHBIMA  HOPMAaTHBHBIMH  IIPaBOBBIMH  aKTaMH - benropojckoit  obractw,
MYyHUIUTIATHGHBIMY ITPABOBEIMHU aKTaMH, \



19

e) 3arpeboBaHMe C 3adBUTENS IPU NPEAOCTABICHUN MYHHMIMIIAIBHOM YCIyTH
IUIaThl, HE MPEIyCMOTPEHHON HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH PoCCHICKOM
®enepanum, benropoackoil 061acTy, MyHUIIUNAIBHEIMY IIPABOBEIMA aKTaMU,

X) OTKa3 oOpraHa, [PeJOCTaBIAIOIIEr0  MYHHMIMNAIBHYIO  YCIYTY,
MOJDKHOCTHOTO JIMIa OpraHa, NPeAOCTaBIMIONIEro MYyHHIMIAIBHYXO YCIYIy, B
WCIpPaBJICHAN JOMYIIEHHBIX OIEYaTOK M OMMOOK B BBIIAHHBIX B pe3yjbTare
-TPEeNOCTAaBICHMS MYHHIMIOAIBHON YCIyrHm JOKyMeHTaX IH00 HapyIleHHe
YCTaHOBJIEHHOT'O CPOKa TaKHX HUCIPaBJICHHUM;

3) HapylleHHWEe CpoKa WIM TOpSAKa BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
peA0CTaBICHU S MyHUITUIIATBHON YCIYTH;

W) TIPHOCTAHOBIEHHE IIPEJOCTABJIEHHS MYyHHIMIAILHOH YCIYyIH, eCiy
OCHOBaHWSI TPHOCTAHOBIICHHS HE IIPEIyCMOTPEHBl (enepalbHBIMA 3aKOHAMH W
HOPHUHATBIMA B COOTBETCTBHU C HHUMM HHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccwuiickoii @enepanyu, 3aKOHAMU ¥ UHBIMH HOPMaTHBHBIMK IPAaBOBBIMH aKTaMHU
Benropoackoil o6nmacT, MyHUITUIIAJIBHBIME TPABOBBIMU aKTaMH;

K) TpeGOBaHHe y 3asBHTENs HPH NPeJOCTABICHAM MyHHIUIATLHON yCIyrw
' IOKyMEHTOB WM HHQOPMAINH, OTCYTCTBHE W (HMIIH) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3BIBATACH TIPH TePBOHAYATLHOM OTKa3e B NMpHEMe JTOKyMEHTOB, HEOOXOIMMBIX
IUIST  TIPEIOCTABJIICHUS MYHHIHIIANBHOM yCIyTH, JmOO0 B  IPEeIOCTaBICHUAN
MYHHUITUIIANBHON YCIIyTH, 32 UCKIIOUYEHUEM CIIydacB, IPeayCMOTPEeHHBIX 1.4 4.1 ¢T.7
®enepanpHOro 3akona oT 27.07.2010 Ne 210-03 «O06 opraHu3anuy IpeaoCTaBICHUS
rocyJapCTBEHHBIX U MyHUIUITAIBHBIX YCIYT).

5.4. XKanoba momaeTrcss B NMHUCbMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
3IIEKTPOHHOHU (opMe B aIMAHUCTpaIHIO | 'yOKHHCKOTO TOPOACKOr0 OKpPyTa.

5.5. XKanoba moxxer OBITh HalpaBjieHa IO IOYTe, B BJIEKTPOHHOM BHIE C
HCIIOJb30BaHUEM HMH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW ceTH HHTepHeT, a
TaKXKe MOXET OBITh IPHUHSATA IPH JUTHOM IpAEMe 3asBATEIIS.

B snexTporHOM BHJE Kaji00a MOXKET ObITh MMOAAHA 3aIBUTEIEM IIOCPEICTBOM:

' a) IEKTPOHHO# ITOYTHI,

6) odpuumarbHOrO caliTa OpPraHOB MECTHOTO CaMOyIpaBlieHHS | yOKHHCKOTO
TOPOACKOTO OKPYTa;

B) moprana (QenepalpHON ToCyJapCTBEHHOM WH(DOPMAIMOHHON CHCTEME,
obecnedrBaromeil nporecc JocyaeOHOro (BHeCy1e0HOro) 00KaIoBaHus pPElIeHH 1
AeficTBuil (6e31eiicTBHS), COBEPUICHHBIX IPU IPEIOCTABIEHHH TOCYIapCTBEHHBIX U
MyHULUIAIBHBIX YCIIYT; :

r) Enunoro nopTana;

n) PermonansHOro nopraina.

5.6. OcHoBaHmeM /Ui Hadajla MNPOUEAypPHl JOCYAEOHOrO 0O0KATOBAHMS
SBJIAETCSA MOCTYIUIEHME >XajdoObl Ha pelneHus u aeiicTBus (OesmeiicTBme) oprama,
OPEIOCTaBISIONIEr0  MYHMIMNANBHYIO  YCIYTY, MAODKHOCTHOTO  JIMIla W
MYHHUIUIATBHBIX CIIy KalUX OPraHa, IPeJI0CTaBISIOMEr0 MyHUIMIIATBHYIO YCIyTY.

XKanoba momkHa conepKaTh: |

a) HauMeHOBaHHE OpraHa, NPEIOCTABISIOINETO MYHHIMIAILHYIO YCIYTY,
JOJUKHOCTHOI'O JIMIla OpraHa, IpeJoCTaBIISIONIET0 MyHUIUIAIBHYIO YCIyTy, JTH00
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MYHHMIUIAJILHOTO CIIyXKalllero, pemieHuss u JAedicteusa (OesnedcTBHE) KOTOPBIX
00XalIyrOTCS;

6) pamuano, AMs, OT4eCTBO (TTOCTeHee - PH HAIMYUK), CBEICHUS O MECTe
KUTEIbCTBA 3asABHUTEN, 4 Takke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, aapec
(azpeca) SIEKTPOHHOMW MOYTHl (IPY HAIMYMM) ¥ IIOYTOBBIA aipec, II0 KOTOPHIM
TOJKEH OBITH HAIlPaBJIeH OTBET 3asBUTEIIIO; .

B) CBeJcHUSA 00 OOXKAIyEeMBIX peIleHnsIX W AeHCTBUAX (Oe3[elcTBAI) Oprana,

IIPE0CTABIISIONIETO MYHHUIIUTATHHY IO YCIIYTY, JIOJDKHOCTHOTO Jmna,
MyHUIMIATGHOTO  CIy’Kalllero OpraHa, IPEeIOCTABIISAIOIIET0 MYHHIUIAIBHYIO
yeayry;

I') JOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENb-HE COITIACEH C DPEIICHHUEM,
nevictBueM (Oe3zelicTBHEM) OpraHa, MPEeAOCTAaBIIAIOMIEr0 MYyHHIMIAILHYIO YCIyTy,
JOJDKHOCTHOT'O JIUIa, MYHHIMIIAJIBHOI'O CIYKaIlllero OpraHa, NIPeIOCTaBIISAIOIIETO
MyHHUIUNAIGHYIO YCIYTY. 3asBATEIEM MOTYT OBITh IPEIOCTABIECHBl JOKYMEHTHI (IIpH
HAIIMYMH ), TOJTBEPIKIAOIINE OBOBI 3aIBUTENS, THOO UX KOMUH.

5.7. 3asBuTeNs MMEET IIPaBO Ha IOJIy4YeHHE WHPOpPMAIUU U IOKYMEHTOB,
HEOOXONUMBIX Ui OOOCHOBAHUS ¥ PacCMOTPEHMS KaloObl, B JoCyJAcOHOM
(BHeCymeOHOM) TOpSIIKe, €CciM STO HE 3aTparnBaeT IpaBa, CBOOOIBI W 3aKOHHBIC
HHTEPECHl JIPYruX JHWMN, W, eCIW B YKa3aHHBIX AOKyMEHTaX M MaTepHanax He
coZiep>KaTcsl CBEJEHHS, COCTABIISIIOIINE T'OCYHApPCTBEHHYIO HIIM HMHYIO OXPaHAEMYIO
(enepabHEIM 3aKOHOM TalHY.

5.8. ‘B cmyuae, ecim B Jkajgo0e He YyKa3aHbl (QaMWiIus TpaXIaHWHA,
HAIPaBHUBIIErO Xalo0y, W IMOYTOBBIM agpec WIKM aipec 3JIEKTPOHHOH MOYTHI, IIO
KOTOpPOMY JIOJDKEH OBITH HallpaBJIeH OTBET, OTBET Ha XKal00y He JaeTcCsl.

Ilpy momy4eHHMH KamoObl, B KOTOPOM COAEpKATCA HEIEH3ypHBle U0
OCKOpOUTENBbHBIC BBIPAXKEHUS, Yrpo3bl JKU3HU, 3IOPOBBI0O U  HMYINECTBY
JOIKHOCTHOTO JIMIA, a TAKKe WIEHOB €ro CEMBbH, OTBET Ha XKalofy IO CYIIECTBY
IIOCTaBJEHHBIX B HE#l BOIPOCOB HE JAeTCs, a 3asSBUTENIO, HAIPAaBHUBIIEMY XaJloOy,
coo0ImaeTcs 0 HeJAOMyCTUMOCTH 3JI0yIOTPEOIEHUS IPAaBOM.

B ciydae, ecnn TeKCT kano0sl He IO AaeTCs IPOYTEHHUIO, OTBET Ha K00y He
' IaeTCs, ¥ OHA HE IOJJIEKUT HAIIPABJICHHIO Ha PACCMOTPEHHUE, O YeM B TEUCHHE CEMU
OHEH CcO MJHS PperucTpaldy >KajJoObl COOOMIAETCS 3asBUTENIIO, HAMPaBUBIIEMY
obparieHue, eciiy ero (GaMIIus U IOYTOBBINA aapec WM aapec 3JIeKTPOHHOM MOYTHI,
110 KOTOPBIM JIOJDKEH OBITh HAIPaBJICH OTBET, MOIIAOTCS MPOYTEHHIO.

Ecnm oTBEeT mo CyImecTBy IOCTAaBIEHHOrO B jXKajnoOe Bompoca He MOXKET OBIThH -
TaH 0e3 pasrialleHdus CBeICHUH, COCTABILIONIMX TI'OCYIAPCTBEHHYIO HIIH HHYIO
oxpaHseMylo (elepalbHBIM 3aKOHOM TaifHy, 3asSBHTENI0, HAPaBHBIIEMY Xajoby,
cO00IaeTcsi 0 HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IIOCTABICHHOIO B HEM
BOIIPOCA B CBSI3M C HEJIOMYCTHMOCTBIO Pa3TIIAIlleHHs] YKA3aHHBIX CBEICHHIA.

5.9. JKanob6a nmouiexXuT pacCMOTPEHUIO B TeUEHHUE HATHAAIATH pabouMx JHEH
CO JIHS €€ PEerucTpanuy, a B cliydae o0XXaJloBaHUS OTKa3a B IpHUeMe JTOKYMEHTOB y
3asBATENS MO0 B WMCIPABICHUH JOMYIICHHBIX ONEYaTOK M OMIMOOK MM B CIIydae
00XaJIOBaHUS HAPYUICHUS YCTAHOBIEHHOTO CPOKA TAKMX MCIPABIECHUH - B TeUeHHE
IATH paboumx JHeH co THS ee peruCTpaIliH.
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5.10. Tlo pesympTaTaM pacCMOTPEHHUS KaloObl IPHHHAMAETCS OOHO U3

CIICIYFOINUX PELICHHUN:
- xamoba yIOBIIETBOpSETCS, B TOM 4ucie B (opMe OTMEHBI IIPHHSTOTO
peaicHus, HUCIIPAaBIICHUA JOIIYIICHHBIX opraHnoMm, IIpeaocTaBIArOI M

MyHHIMIAIGHYI0 YCIyry, OIeYaToK H OmMOOK B BHIIAHHBIX B pe3yJbTare
MPEOCTABICHUS MYHUIUNAIBHONA YyCIyrH JOKYMEHTaX, Bo3BpaTra 3asBUTEIIO
JICHEXHBIX CpPEICTB, B3WUMAaHWE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBeIMH akTamu Poccuiickoii Penepanun, HOPMAaTUBHLIMA MPABOBEIMH aKTaMU
Benropoackoit obnacTu, MyHUITUIAIGHBIMY IPABOBBIMU aKTaMHU,

- B YJIOBJIETBOPEHNH JKAIOOBI OTKA3EIBAETCSI

5.11. He mo3gHee mHA, CIEOYIOIIETO 3a JHEM IPHUHATHSA PEIICHUS, YKa3aHHOTO
B IyHKTe 5.10 aIMIHECTPATHBHOTO PErlaMeHTa, 3aABUTENIO0 B MUCBMEHHOR (opMe
0 JKEJaHHMIO 3asBUTEIS B DIIEKTPOHHON (opMe HaIPaBIiEeTCsS MOTHBHPOBAHHBIN
OTBET O Pe3yNbTaTax PacCMOTPEHUS KaloObl.

5.11.1. B coydae nmpu3HaHUS KaJl00bI oAJIeXaIeH yIOBJICTBOPEHUIO B OTBETE
3a4BUTENI0  JaeTcss HHbopMamus o IeHCTBUSX, OCYINECTBIIEMBIX OpPIaHOM,
IPeOCTABILIOMMM MYHHIUNAIBHYIO YCIOyry, B LeisX HE3aMeIIHTEIbHOTO
yCTpaHEHUs BBISBICHHBIX HapylIeHWH NpH OKa3aHUM MyHHMLUIAILHOM YCIIyTH, a
TaKKe TPHHOCATCS H3BHHEHMS 3a JOCTaBIeHHBIe HeynoOcTBa U  yKashIBaeTcs
uHGopManysd O JaIpHEHMWX MAefCTBHAX, KOTOpPBIE HEOOXOAMMO COBEPIIUTH
3aSIBUTEINIO B IEJIX MOMyYEHHs MyHUIIUIIATBHON YCIIyTH.

5.11.2. B ciydae mpuszHaHUA Kaln0Obl HE MOJJIEKAIIECH YIOBIETBOPEHUIO B
OTBETE 3aABHUTENIO JAIOTCS apryMEHTHPYEMBIE PA3bsICHEHHS O MPUIMHAX MPUHSATOIO
pEIIeHHs, a TaKkKe HHGOPMAIUA O TOPAAKE 0BKATOBAHUSA IPUHATOTO PEIIEHUS.

5.12. B cimy4yae ycTaHOBJIEHHS B XOJi¢ WM IO pe3yJIbTaTaM pPacCMOTPEHMUS
KaJoOBl TPHU3HAKOB COCTaBa  aIMUHHCTPATHBHOTO MPABOHAPYIIEHUS WX
IpecTyIUIeHUS JTOIDKHOCTHOE JIUI0, HAJeIEHHOE ITOJTHOMOUYUAMH IO PacCMOTPEHHIO
XKanob, He3aMeINTEeNIbHO HalpaBiseT WMEIOIMecs MaTepualbl B  OpraHbl
IIPOKYpaTypHl.

- 5.13. 3asButens BHpaBe 00XanoBaTh JeWcTBHA (Oe3MeHCTBHA) M pelIeHHd,
OCYIIIECTBJISIEMBIC W HPHUHSATHIC B XOJ€ IPEIOCTaBICHUS MyHUIUIAIBHOW YCIyTH, B
Cy1eOHOM MOpSIIKe. '

5.14. O6xanoBanue neficTuii (6e31eCTBYS) U PEIIEHNH, OCYIIECTBIIEMBIX 1
IPUHATHIX B XOI€ NPEIOCTABIEHAS MYHHIUNAIBHOM YCIyTH, B CyAeOHOM IOpSIKe
OCYIIECTBIISETCS B COOTBETCTBHH C 3aKOHOAATenbcTBOM Poccuiickoit Denepanuu.

5.15. IlepedeHs HOPMATUBHEIX IIPABOBEIX aKTOB, PETYJHPYIOIUX A0CY1€OHBIH
(BHecyIeOHBIHM) MOPAIOK 00KaIOBaHUS pelieHui u neiicteuil (Oe3meiicTBrs) oprana,
IPEOCTABILIOMEr0 MYHUIUNAIBHYIO YCIyry, a4 TakXKe JOJDKHOCTHBIX JIHII,
MYHHLANATHHBIX CITYKaIIHX. :

HocyneOHplii (BHeCYIeOHBIN) MOPSIOOK 00XKaOBaHMS PEINEHUM U JeicTBUi
(besmelicTBUSA) apXMBHOTO OTHENA, a TAKKE JMOUKHOCTHBIX JIHIl, MYHHITAII&IBHBIX
cimyxamux perynupyercs @enepansHeiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpPraHM3alli¥ IPEJOCTaBIECHHS MYHHIWNANBPHBIX ¥ TOCYHAapCTBEHHBIX YCIYI»,
[lopsaxoM pa3paboTKH H  yTBEpXKICHWS aIMHUHHUCTPATHBHBEIX PETJIAMEHTOB
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IpeNOCTaBlIeHUus] MYHHIUIAIBHBIX YCIYT, YTBEPXKACHHBIM IIOCTAHOBJICHHEM
amMuHECTpanrn | 'yOKMHCKOro ropoackoro okpyra or 28.04.2011 Ne 700-ma,
HACTOAIIUM aIMUHUCTPATUBHEIM PErIaMEHTOM.

Wndopmanys, ykasaHHas B HACTOSAMIEM pasfiele aIMUHHCTPATHBHOIO
periamMeHTa, pasMelnaeTcs Ha oduuuambHOM caiite, EmuHom u PermonampHOM
moprajax. ‘
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Ipniaoxenne Ne 1

K aIMHHHCTPATHBHOMY pPerjiaMeHTy HpeaoCcTaBJICHHUSA

MYHHIHOAJbHOMH yeayru «OpraHu3anus
nH(poOpMaNNOHHOro obecneYeHns rpaxIaH,

OpPraHoB MECTHOIO CaMOyINPaBJeHHAs, OPraHA3aANHIH

H 00IIeCTBEeHHBIX 00LEeAHHEHHI HA OCHOBE
AokymMeHTOB ApxuBHoro ¢ponga Poccuiickoii
Degepannu U JPyrux apxXuBHbIX JOKYMEHTOB B
I'yGkuHCKOM ropoACKOM OKpyre»

- B agmuancrpanuio I'yOkrHCKOTO
rOpOICKOr0 OKpyra

(®.1.0. 3asBUTeJIS NOJHOCTHIO

HIN HANMCHOBAHNE IOPUIHYECKOro JInna,

MOYTOBBIH agpec)

3agaBiieHHEe

IIpomy BBIIATH apXUBHYIO cnpaBKy (apXUBHYIO BHINHACKY, AapXHWBHYIO KOIIHIO,
TeMaTquCKon OIO0PKY KONWH apXWBHBIX TOKYMEHTOB) U3

(YKaSaTL CBCICHHA, ITO3BOJIAIOIINEC OCYINCCTBUTE

TIOKCK JOKYMEHTOB, TEMY, BOIIPOC, COOLITHE, (PAKT U XPOHOJIOTHYECKAES PAMKH 3aIpoca)

« » I.

(moamucs)
}I, Jaro corjiacue Ha o6pa60TKy HNECPCOHAJIBHEIX JaHHBIX.
_ «_» 20 T.
(bamums, UM, OTIECTBO) (moammcCH) (nata cocTarICHUA 3asBIICHHS)

IIponry mpenocTaBuTh pe3yabTaThl MYHUITUIIAILHOM YCIYTH:

- B 9JIEKTPOHHOMU (bopMe gepe3 Enunbnii noptan, PernonansHEIM opTa;
- TM49HO;

- IIOUYTOBEIM OTIIPABIICHUEM.

« » TI.

(monmcE)




