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OG0 yTBepxIeHHH aJMAHHCTPATHBHOIO,
perjiaMeHTa HpedoCTaBJIeHNS
MyHHIHDaabHOI yeayru «IlpegocraBienue
AOCTYNA K CNPAaBOYHO-NOHCKOBOMY
anmnapary, 6azaM JaHHBIX OHOTHOTEK»

B cooTBercTBUM C (enepanbHBIMU 3aKoHaMu OT 6 okTa0ps 2003 roma Ne 131-
@3 «O06 o0mux NpUHINIAX OPTAaHW3AUN MECTHOTO CaMOYIIPaBlIeHus B Poccuiickoi
Deneparym», ot 27 mrong 2010 roxa Ne 210-O3 «O6 opranuzaumny nperocTaBieHus
TOCYZApCTBEHHBIX M MYHUIUIAIBHBIX YCIYyI», IIOCTAHOBJICHHEM aIMHUHUCTPAIMH
I'ybxunCcKoro ropojckoro okpyra ot 19 centsops 2022 roga Ne 2099-na «O mopsinke
paspaboTKd U YTBEpIKACHUS aJMHUHHMCTPATUBHBIX PEINIAMEHTOB MpeaCTaBlIeHHs
MyBHLHXIANBHBIX yCIYr Ha Teppuropun [yOKHMHCKOTO TOPOICKOTO OKpyra
benroponckoit o6nactu» YceraBom I'ybxmHCKOTO TOponcKoro okpyra benroponckoii
obnacty agMuHUCTpanus ['yOKHHCKOTO rOpOACKOTO OKpyTra ‘

NNOCTAHOBJISIET:

1. YT1BepauTh aIMUBUCTPATUBHBIN periaMeHT HIpeIOCTaBIeHNUS
MYHUIMIANBHON yeiayru «lIpenocrtaBieHue JOoCTyna K CHPaBOYHO-TIOMCKOBOMY
annapary, 0a3zaM IaHHBIX OuOIHOTEK (TIpHIaraeTcs).

2.  IlpusHare yTpaTUBIIMMH CHJIy IIOCTAHOBNCHHS aIMHUHHUCTPAIHH
['yGKMHCKOTO TOPOJICKOTO OKpyTa:

- ot 30 mapta 2012 roma Ne 483-ma «O0 yTBEpX)ACHUM AAMHHUACTPATHBHOIO
perinaMeHTa NpenocTaBiIeHusi MyHUIMnansHoi yeayru «lIpegocrasienue goctyma K
CIpPaBOYHO-TIOMCKOBOMY ammapary, 0aszaMm [aHHBIX Oubmiorek ['yOxkuHCKOTO
ropojcKkoro okpyra benropozckoit obnacTms,

- or 11 Hosbps 2013 roma Ne 2708-ma «O BHeceHHH W3MEHEHWH B
aJMUHUCTPAaTUBHAIE PErVIAMEHTHI IIPEIOCTABIIEHHS MYHHUIUTIATTBHEIX YOIy,
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- or 31 pmexabps 2013 roma Ne 3224-ma «O BHECEHHH W3MEHEHHUI
B aJIMUHHUCTPATUBHBIE PETrJIaMEHTHI IPEJOCTABICHUS MyHULIMIABHBIX YCIYD»; .

- or 11 wmapra 2016 roma Ne 407-ma «O BHecCeHWM W3MeHEHHUH
‘B /IMHHKCTPATUBHBIE PeraMeHTh! IPe0CTaBIeH s MyHHIIHIATBHBIX YCIYT»;

- or 29 wmags 2017 roma Ne 832-ma «O BHeceHMH H3MEHEHUH
B 8JIMUHUCTPATUBHEIE PEIVIAMEHTEI IIPEIOCTaBICHIUS MyHUIIMIANBHBIX YCIYT;

- or 29 samBaps 2018 roma Ne 71-ma «O BHeceHWHM W3MeHEHUH
B JIMUHUCTPATUBHBIE PErVIaMEHTHI IIPEIOCTABICHUS MyHUITNTIANBHBIX YCIYTY,

- or 12 wmosbps 2020 roma Ne 1659-ma «O BHeceHHWHM W3MEHEHUMH
B  TIOCTAHOBIIEHHE  aJMHHHCTpaiuyi  ['yOKMHCKOTO  TOPOJICKOTO  OKpyTa
ot 30 mapta 2012 roma Ne 483-ma»y; .

- oT 21 mexabps 2021 rona N9'2196-r1a «O BHECEHNH U3MEHEHUU B HEKOTOPKIE
[IOCTaHOBJIEHUs afMUHUCTpaliuu [ 'yOKUHCKOTO rOpOJCKOr0 OKPYTay.

3. Ony61uKoBaTh IOCTaHOBIEHUE B CPEACTBAX MacCOBON MHGOPMAITHH.

4. KoHTponb 32 HCHOJNHEHWEM ITOCTAaHOBIJICHUSI BO3JIOKWTH HA 3aMECTHUTENS
IJIaBBl AMUHUCTPALIH 110 coruanpHoOMY passutuio Papadornosy H.H.

I‘.ﬂaBa AJMHUHHCTPAHHA

I'yOxuHCKOro ropoackoro okpyra M.A. Jlo6a3zHoB




Ipnaoxenne

YTBEPKJIEH
NOCTAHOBJIEHHEM aJMHUHHCTPALHH
I'yOKHHCKOro ropoCKoro oKpyra
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AXMHHHCTPATHBHBII perjiamMeHT
npexocTaBjeHHs MyHUIUNATbHOI yeayrd «IIpepocraBiienne nocryna K
CIIPaBOYHO-MONCKOBOMY anmnapary, 6a3aM JaHHBIX GHOGJIHOTEK»

1. O6une mosiokeHus

1.1. Ilpeamer peryjupoBaHHA aAMHHHCTPATHBHOIO PErJIAMEHTa

1.1.1. AIMUHHCTpaTHUBHBIM perjaMeHT IIPeNOCTaBICHUS MYHULIANATILHONH
yenyru «IIpefocTaBieHHe JOCTYNa K CIPaBOYHO-TIOMCKOBOMY aImapary, 0azam
JaHHEIX OuGIMOTEK» (Hanee - PeriiaMeHT) yCTaHABIMBAET CTAaHAAPT IPEOCTABICHUS
MYHUUATATBHON YCIYTH, COCTaB, IIOCIECIOBATENBHOCTE U CPOKM BBIIIOJHEHHUS
aIMAHUCTPATUBHBIX MPOLEyp (HeHCTBUH) NpU NPEeJOCTABICHUN MYyHHUIMNATBHOH
yeuyry, TpeGOBaHus K IIOPSLIKY MX BBIONHEHHUs, GOPMBI KOHTPOIS 32 HCIIOTHEHHEM
PernaMenTa, TOPSAOK JOCYAeGHOro (BHECYAeGHOro) OGKAIOBAHWS 3asBUTEILIMH
nedicTuit (Ge3melicTBIA) ¥ pellenHH, OpraHa, OCYIIeCTBISIONEro MYHUIMIATBHYIO
YCAYTY, MOJKHOCTHBIX JIUL, MYHUIUITAIBHBIX CIIy>KalluX, paOOTHUKOB.

1.2. Kpyr 3asiBuTenei

1.2.1. 3agBuTenem Ha MOJNy4YeHHE MYHULUNAIBHOW YCIYyTd SBISIETCS
GU3IIECKOE HITH FOPUANIECKOE JIUIIO, OIB3YIOIIeecs yeIyraMu 6ubauorexku (nanee -
3asBUTEIIB). |

1.2.2. MlaTepecs! 3asBuTenel, yka3aHHbIX B IIyHKTe 1.2.1. agMUHACTPaTUBHOTO
periJamMenTa, MOTYT MPEACTaBIATh UX YIIOIHOMOYEHHBIC MPEACTABUTEIN, UMEIOIINE
IIPaBO B COOTBETCTBUHU C 3aKOHOAaTeNbcTBOM Poccutickoit ®epepanun mubo B CUITY
HaJlelleHUsT WX 3a9BHUTESIMH B IIOPSAKE, YCTAaHOBIEHHOM 3aKOHONATEILCTBOM
Poccuifckoit ®@enepauuy, M[DOTHOMOYMAMH BBICTYIIATh OT MMEHHM 3asgBUTEIS
TIpY MONMy9IeHNM MyHUIUIATBHOM yCIyTH (Jlaee — MpeJICTaBUTeNs).

1.3. TpeGoBaHue npeaocTaBjeHUs 3asiBUTEI0 MYHHIHNAJILHON YCJIyTrH
B COOTBETCTBHH € BAPHAHTOM IIPeJOCTABJEHNS MYHUIHIAJIBLHON yCJIyrd,
COOTBETCTBYIOIIHM NPH3HAKAM 3asiBHTeIs,
onpejeeHHBIM B Pe3yJIbTaTe AHKeTHPOBAaHUSI, IPOBOAUMOro OPraHoM,
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HpeIoCTABJSIONIAM MYHAIUNAJLHYIO YCIyry (Jajiee - npoduinpoBanue),
a TaKKe pe3yabTaTa, 3a HpeJocTaBJIeHHeM KOTOPOro o0paTuicst 3asBHTeNb

1.3.1. MyuununansHas ycioyra IpeIOCTaBISACTCS 3asABHTENIO IO €IUHOMY
BapHaHTY JJII BCeX 3asBUTeIeH.

2. CtaHzapT npeaocTaBjieHnss MYHHIHNIAJIbHOH yCJIYTH

2.1. HaumeHOBaHHEe MYHHIUNAJLHOH YCJIYIH

2.1.1. Mysnunumansras ycayra: «IIpemocTaBienue AOCTyna K CIPaBOYHO-
MIOMCKOBOMY allapaTy, 6aszaMm JaHHBIX OMOIHOTEK» (fanee — Ycayra).

2.2. HaumeHoBaHHe OpraHa, NpexocTaBJsdIOmero Y ciyry

- 22.1. VYcmyry mnpemocTapiseT MyHHIMIAIBHOE OIOKETHOE YUpEKIEHHE
KyasTyphl «llenTpanmzoBannas 6ubnmoreynas cucrema Ne 1» m MyHununansHOe
Or0[KeTHOe yupexxaenue KynbTyphl «LleHTpanmusoBanHas OuOIMOTEYHAs cHCTEMA
Ne 2», B CTPYKTYpY KOTOPBIX BXOAAT ONOIMOTEKH — (QUIHaNbl (Janee — OMOInoTeKa)
(ITpumosxxenne Ne 1 x Pernamenry). '

222, B npemocraBieHud = YCIOyrm ~ He  NPHHUMAKOT  y4acTue
MHOTO(YHKIIHOHAIbHBIE LEHTPHI IPEeIOCTaBICHUS rOCYJapCTBEHHBIX
U MYyHUIUIATBHBIX yoryr (mamee — MOLI). 3anpoc o IHpexocraBieHHU YCIyru
He MoxeT OBITh nojian B MOLI,

. 2.3. PesyabTaT npenocraBieHus Y eayru

2.3.1. Pe3ynpraToM NpenoCTaBlIeHUs Y CIIyTH SIBIISETCA:

- IPeIOCTABIIEHUE JOCTYIIA K 3JIEKTPOHHOMY CIIPaBOYHO-IIOMCKOBOMY allllapaTy
6ubnroTeK, 6a3aM JaHHBIX OMOIMOTEK C LIETBIO BRIJIAYH CIIUCKa OUOIHorpaduaeckux
3amucedl B COOTBETCTBUH C TIOUCKOBBIM 3aIIPOCOM 3asIBUTEIIS;

- nadopmarys 06 OTCYTCTBHH 3aIIKCEH 1O 3aIIpOCy 3asBUTENS.

2.3.2. Hudopmamms o Oubimorpapuyeckux pecypcax OHONIHOTEK
IPENCTABIIIETCS 3asSBUTEIIO B BUE DJIEKTPOHHOT'O JOKyMeHTa - 6HOnuorpadudecKoi
3allFCH, COIepiKaIell cielyonye JaHHEIe:

- - aBTop; ‘

- 3arJaBue;

- TOJT U3JaHNS;

- MECTO M3JIaHUS;

- ISBN (International Standard Book Number) - MexayHapOqHBIN CTaHAAPTHBIN
KHWXHBII HOMeED;

- H3/1aTEJIFCTBO;

- 00BeM JOKyYMeHTa (B CTpaHHIIax Wi Merabaiitax);
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- MECTOHAXOXJEHWE HOKyMEHTa (B BHIE KPaTKOTO HaMMEHOBAaHUS OHUOIIMOTCKH -
JepIKaTes N3NaHNs).

2.3.3. ®axkT DONy4YeHHS 3asBUTEIEM pesylbrara IpENOCTAaBICHHUS YCIyrH
ABTOMATAYECKH (UKCHPYETCS CUETUHKOM oOOpalleHuii K DICKTPOHHOMY pecypey
«DNEKTPOHHBIE Kartayord ¥ 0a3sl JaHHBIX OuOmmoTeKk benmropoackod obnactmy,
opacm.bgunb.ru/wlib (nasee - 3MeKTPOHHEIA pecypc). V

23.4. PesympbTar TPENOCTABIEHWS  YCIyTM  MOXET OBITh  IOIYYeH
Hma odurMansHOM caifite Oubnmorekn B cetw MHTepHeT: https://gubkniga.ucoz.ru,
https://gub-raion.ucoz.rw/, http://cdbgubkin.ucoz.ru/ (mamee — odUUMANBHEIA CalT
OUOMHOTEKH).

2.4. Cpok npeaocTaBJjieHUus] Y CJIyTrH

2.4.1. MakcuMaJbHBI CPOK TMPENOCTABIICHUS YCIyI'HM COCTaBJsIeT He Oolee
5 MuHYT ¢ MOMEHTa (HOPMUPOBAHMS TOydaTeNIeM 3IEKTPOHHOIO IIOMCKOBOTO 3arpoca
B ceTr VIHTepHET Ha 2IEKTPOHHOM pecypcee.

2.5. IIpaBoBbIe OCHOBAHHUS NPENOCTABJICHHUSA Y CJIyrd

2.5.1.TlepeueHb HOPMATUBHBIX ITPABOBBIX AKTOB, PETYIHPYIOIIMX MPEAOCTABIEHNE
VYemyru, nadopManus o opsake qocyaedHoro (BHecye6HOT0) 00KamoBaHus peeHuH
n gedictBuii (OesmeiicTBHs) opraHa, NPENOCTAaBISIOMIETO YCIOYTy, a TakKe uX
TODKHOCTHBIX JTHL, pabOTHHKOB, pa3MeIIaroTcs Ha OQHUIHATEHOM caliTe ONOIMOTEKH.

2.6. UcuepnniBaromuii nepeyeHb J0KyMeHTOB, HeOOXOAUMBIX Ui IPeI0CTABICHUS
Ycayru

2.6.1. 3asgBuTens AN TONYYEHUS YCIYTM IPENCTaBIsAET IOCPEICTBOM
ounmansHOTO caiita OMOIMOTEKH, HIEKTPOHHOTO pecypca, 3anpoc, chopMUpOBaHHbIN
IIOCPEICTBOM 3aITOTHEHUS HHTEPAKTHBHOH (OPMEL

2.6.2. JJoKyMEHTBI, KOTOpBIC 3asBUTENb AO/DKEH MPEACTaBUTh CaMOCTOSTENHHO,
OTCYTCTBYIOT. ‘

2.6.3. JIOKYMEHTBI, KOTOpHIE 3asBHTENb BIPaBe NPEACTaBHTH [0 COOCTBEHHOM
HHUIMATUABE, OTCYTCTBYIOT. '

2.7. UcyepnbIBalomMii nepedeHb OCHOBAHHUI JJIs1 0TKA32 B IpHeMe JOKYMEHTOB,
He00OXOAUMBIX /15l IPeAOCTABJICHUS Y CJIyrH

2.7.1. OcHoBaHHS M OTKasa B TpHeMe MJOKYMEHTOB, HEOOXOIUMBIX
JUIS TPEAOCTABIIEHUS Y CIyTH, OTCYTCTRYIOT.

2.8. UcyepnbiBaromuii nepeyeHb OCHOBAHM AJ1sI NPHOCTAHOBJICHUS
NpeaocTaBJeHUus Y CJIYrd WJIH 0TKa3a B IPEAOCTABJICHHH Y CJIyIH

2.8.1. OcHOBaHUA JyIS IPUOCTAHOBICHUS IPEIOCTABIICHUS Y CILyT'H OTCYTCTBYIOT.
2.8.2. OcHOBaHMA IS OTKAa3a B IPEIOCTABICHHAU Y CI[yTH OTCYTCTBYIOT.



2.9. Pazmep mjiaTnl, B3UMAEMO ¢ 3asiBUTEJIS
IPH NPEIOCTABJICHHH Y CJIYTH, M CIOCO0BI ee B3NMaHHUSI

2.9.1. IlpenocraBiieHue Y CIIyTH OCYIIECTBILAETCS 6€3 B3UMaHMA ILIaTHL.

2.10. Cpok perucTpanuy 3anpoca 3asiBUTeJIsl 0 NPeJoCTaBJIeHNH Y CIyru

2.10.1. PerucTpaius 3anpoca 3asiBUTENSI Ha MPEAOCTABICHUE Y CIIyTH MPOUCXOTUT
aBTOMATHYECKH B MOMEHT (QOpPMHpPOBAHMS 3asdBUTE/IEM IIOMCKOBOIO 3alpoca Ha
oduimaTpHOM calite 0uOIHOTEKH B ceTd MIHTepHeT.

2.11. TpeGoBaHusi K NOMEIEHHSIM, B KOTOPbLIX
npeaocTaBJsieTcs: Y ciayra

2.11.1. Veayra He TpeoycMaTpUBaeT IIOCEUICHWE 3asiBUTEIEM ITOMEIeHUH
OUOITMOTEKY IS €€ IOy YCHHUS.

2.12. TToka3aTe 1M KauecTBAa U AOCTYNMHOCTH Y CIAyrd

2.12.1. TlepeueHs mokazaTeneit KaduecTBa M TOCTYIHOCTH Y CIyTH, B TOM YHCIIE
0 JOCTYIHOCTH BJIEKTPOHHBEIX (DOPM TOKYMEHTOB, HEOOXOOUMBIX IJIA IPENOCTABICHHA
Veiryrd, BO3MOXXHOCTH MTOAa4YM 3aIpoca Ha NMOJTydeHHe YCIYTH B JIEKTPOHHOU (popMe,
CBOEBPEMEHHOCTH  HPENOCTaBicHUs Yciyrd  (OTCYTCTBHM — HApyLIeHHH  CPOKOB
HpeNOoCTaBlIeHNS YCIyTH), a Takoke ITOTYyYeHHsS pe3ylbTaTa HpeNOCTaBlIeHMs Y CIIyTH
pasMeraeTcs B peepaTbHOM rocyaapcTBeHHON chcTeMe «EIUHBIN IIopTal FOCY IapCTBEHHEIX
1 MyHMITATATBHEX yeryT (QyHKimii)» (nanee - ExuHbii nopran), B FOCYJ@pCTBEHHON
cucteMe «PEerHOHANBHBI OPTal TOCYAAPCTBEHHBIX M MYHMIIANBHBIX YCIyT ((yHKIHA)Y
(manee - PernoHanbHEIH mopTan), obUIMaTBEHOM calite 6uGamoTeKy B cetr FIHTepHeT.

2.13. Uanie TpeOoBaHNS K MPEXOCTABIEHMIO Y CJIYTH

2.13.1. VYcioyru, KOTOpble SBIAIOTCA HEOOXOOUMBIMA W 00s3aTeIbHBIMU
IUTSL IPEOCTABIIEHUS Y CI[yTH, OTCYTCTBYIOT.

2.13.2. Tlpemocramienue YCIyTH B 3JCKTPOHHOH (OpME OCYIIECTBISIETCS
C MCIIOSIb30BAHMEM OPHIIHATBHOTO caiiTa GMOIMOTEKH, STIEKTPOHHOIO pecypcea.

3. Coctas, nocjie0BaTeJJbHOCTh B CPOKH BBHINIOJTHEHHS
AAMUHHCTPATHBHBIX NPONETYP
3.1. Ilepeyens BapHaHTOB Npe0CTaABICHUs Y CIyrH

3.1.1. IpegocraBienue mOCTymna K CIPaBOYHO-IIONCKOBOMY ammapary, 6asam
JTaHHBIX OMOIUOTEK MPEeNOCTaBIIeTCS 110 eAUHOMY BapHaHTy AJIS BCEX 3asBUTEIICH.
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3.2. IIpexocraBienue 0CTyNAa K COPABOYHO-NIOMCKOBOMY annapary, 6azam
NaHHBIX OHOTHOTEK BKJII0YaeT B ce0 clelyromne aAMHHNCTPAaTUBHbIE

npouexaypsl:

1) npuem 3ampoca HeoOXOIIMOTO JUIS IPEJOCTABICHUS Y CIIyTIH;

2) IPUHATHE PEIICHUS O IPEIOCTABICHUH Y CIIyTH;

3) mpenocTaBieHue pe3yabTaTa Y CIyIH. '

MaxcUMabHBIA CPOK NPENOCTaBICHUS Vcnym cocraBisger He Gonee 5 MUHYT
c MoMmeHTa (OPMHPOBAHHUS JJIEKTPOHHOTO IOUCKOBOTO 3ampoca B ceTH KuTeprer

- Ha 3JIEKTPOHHOM pecypce.

Pesynprar mpemocraBleHMs Bapmanta 1 VYceoyrm ykasaH B IIYHKTe

2.3.1 Permamenra.

3.2.1. Ilpuem 3anpoca
He00X0IMMOro JIfl IPeAOCTABJIEHHs Y CJIyId

3.2.1.1. OcHoBanueM ISl Hadaja aAMUHUCTPATUBHOMN IIPOIENYPHl SBISETCS
obpallleHye 3asABATENS Ha OGQUIMANEHBIA calT OWOMHMOTEKH C 3IIEKTPOHHBIM
TIOMCKOBBIM 3aIIPOCOM.

3asgBuTens obpaimaercs depe3 ceTh VHTEpHET ¢ 3JIEKTPOHHBIM ITOMCKOBBIM
3aIpocOM K  CIIPaBOYHO-TIOMCKOBOMY ammapary OubnuoTekw, - GOpMyIHpyst
TIOMCKOBBIH 3aIIpoc Ha Y CIyTy 10 UMEIOILUMCS ITOMCKOBEIM IOJISIM.

3.2.1.2. [ins monydeHus Y CIlyTH 3asIBUTEIIb 3aIIOJIHAET CIEAYIOIIHE TOUCKOBEIE
oJ1s (MJTH YacTh U3 HUX):

- aBTOD;

- 3arJiaBue;

- TOJI M3JaHUS;

- U3/1aTeIBCTRO.

ITocne 3amoNHEHMS 3asABUTENIEM ITOMCKOBBIX IOJNEN 3JIEKTPOHHON IOMCKOBOM
(GOpPMBI CHICTEMa OCYIIECTBISET IOUCK OuOnuorpadmdeckux 3alucell W BBLIAET
pe3yJbTaThl IOUCKa Ha 3KpaH MOHUTOpA.

B otTBer Ha 3ampoc 3asBUTENb MOXET IOJIYYHUTH IBa BApHAHTa OTBETAa CUCTEMBI:
«HeT B HANWYMI» WITA OTBET CUCTEMEI 0 HalNuIuy OnbmuorpadrdecKix 3anucei.

B ciyuae orsera crcTeMbl 0 Hanuauu Oubarorpaduyeckoit 3anucy (3anuceit),
3agBHUTENIb MOXET O3HAKOMHTHCS CO CIIMCKOM HaMAeHHBIX Oubiamorpadpuieckux
3aIucel.

B cimyuae otBera «Ilo manHoMy 3ampocy HHYEro He HalWEHO» IONIydaTellb
MOJKET IIOBTOPUTE ITOUCK, W3MEHUB IIOMCKOBBIH 3a11poc.

3.2.1.3. Peructpanusa IIOMCKOBOIO 3aIIpoca 3asgBUTENI IIPOUCXOIUT B MOMEHT
06palleHns 3asBUTeNA K OGUIMATEHOMY CaliTy GHOIHOTeKH B ceT MHTepHeT.

3.2.1.4. 3anpoc JOKyMEHTOB B IOPSAAKE MEXKBEJIOMCTBEHHOI'O B3aUMOJICACTBUS
HE IPeAyCMOTPEH. ‘

3.2.1.5. JIokyMeHTHI, KOTOpBIe hins:| HpeI[OCTaBJIeHI/DI Ycmyru 3asBUTENb JOJDKEH
IPEIOCTaBUTh CAMOCTOSITEIHHO, OTCYTCTBYIOT.
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3.2.1.6. JIoKyMeHTHI, HeOOXOAUMbIe Ui MPEROCTaBICHUA Y CIYIH, KOTOpBIE
3asBUTEJNIb BIIPABE IPEJIOCTABUTH 110 COOCTBEHHON MHUIIMATHBE, HE IIPEIYCMOTPEHEL.

3.2.1.7. YcTaHoBieHAe THYHOCTY (MACHTADUKAIS ) 3asBUTENS (TIpeICTaBUTENLS
3agBUTENs) TIPU TMOJade 3arpoca O HOCTyNe K CIPaBOYHO-IIOMCKOBOMY alliapary,
0azaM maHHBIX OUOIHOTEK He IPenyCMOTPEHO.

3.2.1.8. OcHOBaHus IS OTKa3a B [IPHEME 3aIlpoca O MPENOCTAaBICHUH Y CIIyTH
OTCYTCTBYIOT.

3.2.1.9. Opran, npefoCTaBISIONH Y CIIyTy, ¥ Opraibl, y4acTBYIOLIUE B IpUEME
3aBIIEHUS O IPEIOCTABJICHUN Y CIIYTH.

HemnocpeacTBeHHOE TIpeOCTaBIeHHe Y CIIyTH OCYIECTBIAET OUOIHOTEKA.

3.2.1.10. B mpexocTaBnenun Y Crryru He npuHuMaeT ydactue ML, 3agsnenue
O TIpeOCTaBIEHUH Y CIIYyTH He MOXeT ObITh nogano B ML,

3.2.1.11. TIpuem 3asBneHus (3ampoca) U TOKYMEHTOB W (M) MHGbOPMALKH,
He0oOXOIMMBIX IS IpeNoCTaBlIeHus Y CIyra depe3 oUIMaNbHbIA caliT Oubnuorexu
B ceTH VIHTEpHET, OCYIeCTBIAEeTCS MO BEIOOPY 3asBUTENS HE3aBUCUMO OT €ro MecTa
XKUTEIHCTBA WU MeCTa IpeOBIBaHUs I QUINIECKUX JIAL THO0 MecTa HaXO0XICHUS
IOPUIHIECKUX JIALL. | ~

3.2.1.12. Cpox perucTparuy 3asBlIeHHs] ¥ JOKYMEHTOB ¥ (Wiy) HHpOpManuy,
HEOOXOIMMBIX U1 MPENOCTABICHUS MYHUIMIIAJIBHOW YCIYTH, YKa3aH B IIYHKTE
2.10 Pernamenra.

3.2.2. IlpuHATHE pelIeHUs O IPEeOCTABJICHHH Y CIyTH

3.2.2.1. OcHOBaHWeM I Hadajia afMUHUCTPATUBHOU IPOLENYPHI ABIIAETCS
perucTpalys 3ampoca, IIpexycMOTpeHHOTo MyHKToM 3.2.1.1 Pernamenra.

3.2.2.2. OcHoBaHMA IS OTKa3a B MPEIOCTABIEHUH Y CIIyTM He IPeAyCMOTPEHBL.

3.2.2.3. Cpok TpuHATHS pemeHUs O IPEIOCTABICHHH YCIYTH COCTaBIIIET
He Gonee 5 MHHYT ¢ MOMEHTA IOCTYIUICHHMS 3aIpoca, HeoOX0AUMOTO IS MPUHSITHS
pelenns, Ha oUIHaIbHBIH calT OMOIHOTEKH. |

3.2.3. IlpenocraBjieHne pe3yabTara Y cJyry

3.2.3.1. Pe3ynpTaToOM BEIIOJIHEHUS aAMUHUCTPATUBHON NPOLENYPHI SABISLETCS
IPEFOCTaBIICHHE MOCTYNMa K CIPaBOYHO-TIOMCKOBOMY ammapary, 0a3aM JaHHBIX
O6ubnuwoTex B BHIE OTOOpakeHMS cIUcKa Oubnuorpaduueckux  3amuceit
B rpadudeckoM popmaTe Ha IKpaHe MOHHUTOPA.

@DaKT IOyYeHHUs 3asBUTEIIEM Pe3yIbTaTa Y CIIyTd (PUKCHPYETCS aBTOMAaTHYECKH

CYETYMKOM OOpAIIEHHH K 3JIEKTPOHHOMY PECYpCy.

3.23.2. 3asBuUTeNns ToOIydaeT pe3ydbTaT IpPEJOCTaBICHUS Y CIyIH
B DIIEKTPOHHOH GopMe Ha oduiiranpHOM caiite 6ubnmuorexku B cety MHTEepHET.

3.2.3.3. IlpenocraBieHue yIOIHOMOYECHHBIM OpPraHOM, IIPENOCTABIISIOLIUM
Yeryry, pesynbraTa OKazaHHS YCIYyTd OCYIIECTBIAETCS II0 BBIOOPY 3asgBUTEIIA
HE3aBHUCHMO OT €T'0 MeCTa JKUTeNbCTBA WIIM MecTa NpeOhIBaHus A (PU3UUEeCKUX T
00 MecTa HaXOXASHMS IOPUANISCKUX JIUII.



4. ®opMbI KOHTPOJIS 32 HcoJIHeHHeM Periiamenra

4.1. ITopsinox ocymecTBJIEHHS TeKYIIero KOHTPOJIs 32 co0JI0IeHueM
U UCHOJIHEHHEM OTBETCTBEeHHBIMH [0JKHOCTHBIMH JTULIAMU NOJ0KeHU I
PernnameHTa H MHBIX HOPMaTHBHBIX IPaBOBbIX AKTOB, YCTAHABJIHBAIIUX
TpeOOBaHUS K NPeJOCTABJCHHIO Y CJIyTH,
a TaKksKe NPHHSATHEM HMH pellleHHUii

4.1.1. Texymuii KOHTPOIB 3a COOIO/IEHUEM U HUCIIOITHEHUEM OTBETCTBEHHBIMU
JTOJDKHOCTHBIMU JIMI[aMU ITOJIOXKEHWN PernaMenTa U MHBIX HOPMAaTUBHBIX ITPaBOBBIX
aKTOB, YCTaHaBIUBAIOIINX TPeOOBaHMWS K IIPENOCTABICHHUIO YCIYyI'H, a TaKkKe
IPUHATHEM HMH PEIIeHH OCYIIECTBISIETCS Ha IIOCTOSHHOW OCHOBE IUPEKTOPOM
O6uOIMOTEKN.

JUis  TeKywero  KOHTPONS  WCIONB3YIOTCS ~ CBENEHHUS  CIIY)KeOHOMH
KOppPEeCHIOHACHIINY, YCTHas W  IIMChbMeHHas  MHQOpPMAIMd  CICUHAIHCTOB
U TOJDKHOCTHBIX JIUI] OUOIHOTEKH. ‘

Texymuil KOHTPONb OCYIIECTBISAETCS ITyTeM HaOJoJeHusI 3a COOJIoAeHHEM
CIeIHaucTaMu OMONIMOTEeKH IMOpsSAKa MPeOCTaBICHUS Y CIyrH, 000CHOBAHHOCTH
¥ 3aKOHHOCTH HpeIaraeMbIX JIA IPUHATHS PeIleHH.

Ilo pesynpraTaM TeKyIIero KOHTPOJS B CiIydae BBISIBIECHUS HapyLIeHUH
IUpeKTOp OuOMMOTEeKH HaeT yKa3aHWsA IO YCTPAHEHHWIO BBISBICHHBIX HapyIICHHM
U KOHTPOJNHPYET UX yCTpaHEeHHeE.

4.2. Ilopsinoxk H EPHOANYIHOCTE OCYIeCTBJIEHHS MJIAHOBBIX
4 BHENUIAHOBBIX NIPOBEPOK MOJHOTHI H Ka4ecTBA NMPeJ0oCTABIEHUSI
Yesyru, B ToM 4Hcie NopsaaoK U GopMbl KOHTPOJIS ’
32 NMOJIHOTOH B Ka4eCTBOM NIpPeJOCTABIeHHS Y CIIYyIH

4.2.1. KoHTpOIb 32 OHOTO! 1 Ka4eCTBOM IPEAOCTABICHUS Y CIIYTH BKIIIOUAET
B ce6s IpoBeIeH e ITAHOBHIX ¥ BHEIIAHOBEIX IPOBEPOK.

4.2.2. IlnaHoBele IIPOBEPKU OCYLIECTBILSIIOTCS Ha OCHOBAHWUY T'OJIOBBIX ILIAHOB
paboTHI, YTBEP)KAAEMBIX AUpeKTOpoM Oubmmorexu. Ilpu mMmIaHOBOM mpoBepKe
IIOJIHOTHI ¥ KaYECTBA IIPEOCTABICHNS Y CIIyI' KOHTPOJIIO ITOJIEXAT:

- cOOIIOICHUE CPOKOB IIPENOCTABIIEHHUS Y CIIyTH;

- cobmroenye nosoxeHuii Periamenra;

-IPaBHIBHOCTE U OOOCHOBaHHOCTH MPHHATOTO pelleHHs o006 oTKase
B IIPEOCTABIICHUH Y CIIYTH. o

OcHoBaHUEM I IIPOBEICHUS BHEIUIAHOBBIX MPOBEPOK SBIISIOTCS:

- IOJy4YeHHE OT TOCYHapCTBEHHBIX OpraHoOB, OpPraHoOB MECTHOI'O
CaMOyIIpaBieHUs] HHPOPMAUK O IPEATIONAaraeMbIX WM BBISBIEHHBIX HAPYILIEHHIX
HOPMAaTUBHBIX IIPABOBLIX akToB Poccuiickoil Penepaluy, HOPMATUBHEIX IIPaBOBEIX
axToB benroponackoi 001acTH ¥ HOPMATUBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOTO
camoyIpasieHus ['yOKHHCKOTO TOPOACKOTO OKPYTa,
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- oGpameHI/m IpaXxJaaH | FOPAOUYECCKUX JIHIT Ha HAPYIICHUA 3aKoHOOaTeJILCTBAa,
B TOM HHCJIC Ha KQ4E€CTBO IPEAOCTABJICHNA yCJIYFI/I.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIMIl OPraHa,
npegocTaBisIonero Yeiyry, 3a pemieHus u JeicTeus (GesaeiicTaue),
" mpHHHEMAaeMble (OCyllecTB/IsieMble) HMH B X0Ji€ IPeJoCTaBJIeHus! Y cJIyru

43.1. Tlo pesynpTaraM IPOBEAEHHBIX IIPOBEPOK B Cllydae BBIABICHUA
HapyIIeHui mojaoKeHui PeriaMenTa, HOPMaTHBHBIX IIPABOBBIX aKTOB PoccuiicKoi
Mepeparu, benroponckod o0nacTH, OpraHOB MECTHOIO — CaMOYIIpaBIeHUs
I'yOKHHCKOro TOPOACKOTO OKPYyTa OCYIIecTBIIeTCs NpUBIIeUeHHEM BUHOBHBIX JIML K
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanumn.

IlepcoHanbHast OTBETCTBEHHOCTh MJOJDKHOCTHBIX JHMII 33 IPaBUIBHOCTh
W CBOEBPEMEHHOCTh IIPHHATWS pelleHuss O IpefgocraBleHud (o6 oTkase
B IpEeNOCTAaBIeHUM) YCIYyrd 3aKpeIuIgeTcs B HMX JJOJDKHOCTHBIX HHCTPYKIIMAX
B COOTBETCTBHY C TPeOOBaHUAME 3aKoHOo1aTenscTBa Poccuiickoit Penepanuy.

4.4. TpeGoauus K NOpsAKY u (OPpMaM KOHTPOJIS 32 NPeJoCTaBJIeHHeM Y CJIyru,
B TOM HHCJIe CO CTOPOHBI I'PaKIaH, HX 00beMHEHUIl H OpraHu3alui

4.4.1. T'paxxane, ux 00beIUHEHNS ¥ OpraHU3ally UMEOT IPaBo OCYIIECTBIATE
KOHTPOJIb 32 TPEHNOCTABIEHHEM YCIYTH IfyTeM IOIy4eHus HHOQOpMaIM O XOje
MpeIOoCTaBIeHIsI Y CIIyTH, B TOM UHCIIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX
npoueayp (aeicTeuii).

I'paxxpage, X 00beMMHEHUS ¥ OPTaHU3AIMH TAKOKe NMEIOT IIPaBo:

- HaIpPaBIATh 3aM€UYaHUsI Y IIPEUIOKEHWS IO YIIYUIIEHWIO IOCTYIIHOCTHU
M Ka9€eCTBa MIPEIOCTaBNIeHus Y CIIyTH;

- BHOCHUTSH NIPEIUIOKECHMSI 0 Mepax I10 yCTpaHeHUIO HapylueHuil Pernamenra.

4.4.2. JIOMXKHOCTHBIE JHIAa YIIOJHOMOYEHHOIO OpraHa IpPHHUMAKOT MEpPEI
K DpeKpalleHWIo AOIYIIEHHBIX HapyUIeHWH, YCTPaHSIOT INPUYUHBI U YCIIOBUA,
CIIOCOOCTBYIONIHE COBEPIIECHUIO HAPYIIIECHHH.

HNudopmanus o pesynbTaTrax paCCMOTpeHHH 3aMeuaHU# W TpenIoKeHuH
rpaxigad, uX OObeIuHEHWH M OpraHM3aluii HOBOJUTCS JO CBEIEHHUS JIMI,
HaIIPaBUBIIXX 3TH 3aMEUYaHU U NPEIIOKEHHU.

5. HocyneOnblii (BHecyAeOHBII) NOPSIAOK 00:KaT0BAHUSA PelIeHHH U aeiicTBHit
(Ge3peiicTBHS) OpraHa, NpeAOCTABJISIONIETO Y CJIYrY, a TaKKe
HX JOJIUKHOCTHBIX JINL, MYHUIIHNAJbHBIX CJIYKAIINX, pa0OTHHUKOB

~5.1. 3agBuTenu MMEIOT MpaBO Ha HocynebHoe (BHecymeOHOe) o0kajoBaHHE
pemrennii u nefictuil (Oe3medicTBUA) OpraHa, IPENOCTaBIMIONIErO Y CIYTY, a TAKKe
UX JOJDKHOCTHBIX JIHI, MyHUIIUIIANBHBIX CIIY)KaIluX, paOOTHUKOB.
HocyneOHell  (BHecyneOHBINM) IOpPSNOK OOXajloBaHMS HE UCKIIoYaeT
BO3MOXXHOCTb O0KallOBaHWS pelleHud u fAeiictBuii (OesnedicTBuA) B CcylaeOHOM
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nopsyke. JocyneOHbI  (BHeCyneOHEBIN) NOPSIOK O0OXXaloBaHWS HE SBISETCS
IS 3asiBUTENIEeH 06513aTeNbHBIM.

5.2. WndopmupoBanue 3asBuTelel o Nopsake RocyneOHOro (BHecyaeOHOro)
00>kaT0BaHUsl OCYIIECTBIISETCS IIOCPEICTBOM:

1) mHAMBUAYTBHOTO HHGOPMUPOBAHUA:

- Ip¥ OOpAaIleHNH 3asBUTENs B YCTHOM opMe JTUYHO U 110 TenedoHy;

- mpu oOpallleHUH 3asBUTEIS B IMHUChMEHHOU (opme, MONAHHOM JIMYHO HIIH
HaIlpaBJIEHHBIM 110 IIOYTE; '

- Ip¥ O0OpaIIeHNH 3asBUTENS B SNIEKTPOHHON (OPME;

2) my6IuuHOr0 UHGOPMUPOBaHU:

- myTeM pa3MelleHus uHpopManuu Ha EnnHoMm mopraine, PeruonaasHOM
mopTaie, oQUIIMANbHOM caiiTe OpraHoB MECTHOTO CaMOyIpaBieHHA 1 'yOKUHCKOTO
TOPOJICKOTO OKpyTa B ceTd MHTepHeT, OQUITHaIbHOM caiTe OUOIMOTEKY,

- IMyTeM pasMellleHus uHpopManud Ha MHOOPMAIMOHHBIX CTEHAaX B MecTax
IpefocTaBaeHus Y CIIyTH.

5.3. 3asBUTENs MOXET OOpaTHUTHCS ¢ XalmoOOH, B TOM YHCIE B CIEXYIOIINX
ClTydasx:

a) HapylleHHe CpOKa perucTpalfiy 3alpoca 3asBUTENS O IPeloCTaBICHUN
VYcenyru;

6) HapyllleHHe CpoKa NpPEeOoCTaBICHUS Y CIyTH;

B) TpeboBaHME Yy 3afBUTENS MOKYMEHTOB wuIu uHbopManuu nubo
OCYILIECTBIICHHs JE€WCTBUU, IIPENOCTABICHHME WM OCYIIECTBICHHE KOTODHIX
HE IIPeyCMOTPEHO HOPMAaTHBHBIMHE INpaBOBBIMH akTaMu Poccuiickoit ®Denepariumu,
HOPMATUBHBIMU IIPAaBOBBIMU aKTaMu benroponckoi o6iacTv, MyHUIUTIANBHBIMU
IIPABOBBIME aKTaMHM JUIS TIpedoCTaBlIeHus Y CIIyTH;

I') OTKa3 B IpHeMe JOKYMEHTOB, IPEJOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHEIMM TIPABOBBIMU akTamu Poccuiickoii ®enepanum, Benropockoit
00/1acTH, MYyHUIMIATHHBIMH IIPaBOBHIMH aKTaMH IS IPeNOCTaBiIeHHS Y CIIyTH,
y 3asBUTEIS;

I) OTKa3 B TPeNOCTaBieHWM YCIyI'W, eCIId OCHOBaHWS  OTKasa
He IperycMOTpeHBl (efepalbHBIMU 3aKOHAMH ¥ IIPHUHATHIMEH B COOTBETCTBHU
C HHMM HHBIMM HOPMAaTHMBHBIMHM IIpaBOBBIMH akTaMu Poccuiickoi ®enepannwy,
33KOHAMK ¥ WHBIMM HOPMATHMBHBIME IIPaBOBBIMU aKTaMu benropopckoit oGnactw,
MYHHUIATAIBHEIME TMPAaBOBEIME aKTaMU; ,

e) TpeboBaHME C 3asBUTEN TIPH MPeJOCTABICHUM YCIyrd ILIATHL,
HE MPeIyCMOTPEHHOM HOPMAaTUBHBEIMU IIPaBOBBIMU akTaMu Poccuiickoit ®enepanuu, -
benropozckoil 061acTy, MyHUIATAIBHEIME IIPABOBEIMU aKTaMU,

’K) [PUOCTAHOBIEHWE IIPEHOCTABIEHMS  YCIYTH, €CIM  OCHOBAHIS
IIPHOCTAHOBIIEHUST HE TpPedyCMOTpEeHB! (elepalbHBIMU 3aKOHAMH M IPUHATHIMU
B COOTBETCTBHH C HHUMH HHBIMU HOPMaTHBHBIMU IIPaBOBBIMU akTaMu Poccwuifckoii
Qenepanuy,  3aKOHAMH Y HHBIMH ~ HOPMATHBHBIMH  IIPABOBBIMK. ~ aKTaMH
benroponckoii obmactu, MyHUIUITATHHEIME IIPABOBBIMHM aKTaMU;

3) TpeGoBaHWE y 3asiBHUTEN IIPHU MPEJOCTABICHUH YCIYrH JOKYMEHTOB WM
nH(bOPMAIUY, OTCYTCTBHE U (VM) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3BLIBAIMCH HPH
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TIepPBOHAYATBHOM OTKa3e B TPENOCTAaBICHMH YCIYIH, 32 HCKIIOYEHHEM CIydYaes,
TIpeyCMOTPEHHBIX TyHKTOM 4 gacTu 1 cratbu 7 OenepansHoro 3akoHa Ne 210-03.

5.4. XKanmoba mopaeTcs B NHCHMEHHOM ¢(opMe Ha OyMa)XHOM HOCHUTENE, .
B QJIGKTPOHHOH (hopme. - , V

XKanobwr Ha pemenus, neiicTBus (Oe3zeiicTBUE) opraHa, MPEAOCTABIISIONIETO
Yenmyry, a Takxke IupeKTopa OMOJHOTEKHM TIONAIOTCS B YIPAaBIECHHE KyJNBTYpPHI
aJMUHUCTpayy I yOKMHCKOTro ropoJicKOro OKpyra.

XKanobsr Ha pemenus, npedcteus (Oe3medicTBue) paboTHUKOB OHOIMOTEKH
TIOJTAIOTCS. AUPEKTOPY OUOIHOTEKH. V

5.5. Xamoba wHa pemenus u JgeiictBua (Oe3geifctBue) oprana,
IIPEeIOCTABIISIIONIET0 Y CIyTry, AWpekTopa OmOnuoTeku, paboTHHKA OWOIHOTEKH,
MOXeT OHITh HampaBleHa II0 mHouTe, uepes MO®L], ¢ WCIOIE30BaHKEM

- THQOPMALIMOHHO-TEIICKOMMYHHUKAIMOHHON cet VIHTEepHET, OoQHUIMAIBHOrO caiiTta

O6ubnuoTeky, yUpaBieHHS KyJIBTYpHl aIMUHHUCTpanud [ yOKMHCKOTO TOPOICKOTO
okpyra B cetu MlaTepHer: https://gubkn-kultura.ru, Enunoro nmoprana, PernoransHoro
TopTaa, a TakKe MOXET OBITh MIPUHSTA TIPH JIMYHOM IIpHEeME 3assBHTENS.

5.6. opsimok nocynebuoro (BHecyneOHOT0) 00)KaToBaHUS pEIIEHUH U JEHCTBUN
(GezmeiicTBUS) opraHa, IPeIOCTABISAIONIETO Y CIYTY, a TAKXe UX JODKHOCTHBIX JIHUL,
MYHUIIATATBHBIX CITY)XalTuX, paOOTHUKOB PEryIHpyeTCs:

- ®enepansubiM 3akoHoM OT 27 mroiist 2010 roga Ne 210-®D3 «O6 opranuzaruu

IpeOCTABIEHHUS TOCYIAPCTBEHHBIX U MyHHIUIATBHEIX YCIYI»;
, - nocranoBienneM IIpaBurenscTBa Poccuiickolt @eneparmu ot 20 HOAOpS
2012 roma Ne 1198 «O denepanbHOM rocynapcTBEHHON HHGOPMAIIMOHHON CUCTEME,
obecneunBaromeil mpomuecc. nocynebHoro (BHecyneOHOr0) 06GXKaTOBaHUS PEIICHHH
U JeiicTBuil (Oe3eficTBUS), COBEPIICHHBIX NP IIPENOCTABICHUN IOCYAApCTBEHHBIX
U MyHUIMIAIBHBIX YCIIYT».
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ITpuaosxenne Ne 1
K aAMHHHCTPATHBHOMY perjaMeHTy
NpefoCcTABIeHAs] MyHAIHNAILHOH yeayru
«IIpenocrasyenne gocryna K
CIPaBOYHO-NOMCKOBOMY annapary,
0a3am JaHHBIX OHOJIHOTEK»

Ceenenns
0 O0ub/1HoTeKaX, NPeAOCTABISAIOINUX MYHHIHNATBLHYIO YCAYry
«IIpegocraBjieHHe TOCTYNA K CHPaBOYHO-NOUCKOBOMY alNapary,
0a3aM JaHHBIX OHOJHOTEK»

Mynununajibaoe OI0QKeTHOe YUpesKIeHne KyJbTypbl
«IlenTpanu3oBaHHast onOGaHOTEeYHas cucTema Ne 1»

IleHTpansHas ropoackas 6H6Hﬁ0TeKa - http://gubkniga.ucoz.ru/

HenrpansHas netckas 6ubnuorexa - http://cdbgubkin.ucoz.ru/




